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135.

136.

137.

138.

139.

140.

141.

142.

From the last paragraph, give one word for '"to 143.
leave".
(A) Departed (B) Proclamation

(C) Improvised (D) Address [A]
Exp.: Ans. (A) is correct. to leave T 31f-depart 2|
What is the name of Martin Luther King's famed
speech?

(A) The Emancipation Proclamation

(B) An Improvisation

(C) A Peroration

(D) I Have a Dream [D]
Exp.: Ans. (D) is correct. According to the passage
(D) 'T have a dream' is the correct answer.

In front of whom does King speak?

(A) The civil rights supporters

(B) His friends

(C) Lincoln (D) The Negroes [A]
Exp. : Ans. (A) is correct. King speaks in front of —
The civil rights supporters.

Choose the correct word for gives Official/Technical
Terms (138-145):

Human rights—

(A) 3ferh (B) WFa SRR

(C) weat 3fersr (D) =faama afer [B]

Exp. : Ans. (B) is correct. Human rights & &= term

- Mg AR 2l 148,
Micro Planning—

(A) IS (B) T&am

(C) g&w IS (D) drefin [C]

Exp. : Ans. (C) is correct Micro planning %1 379 -g&q
RIECIR]

Daily Register—

(A) TS-T (B) ufts 149.
(C) 2= e (D) Teorex [C]

Exp.: Ans. (C) is correct. Daily register & &=t -
3 e R

ATA—

(A) Principal (B) President

(C) Vice—Chancellor (D) Registrar [B]
Exp.: Ans. (B) is correct. 31&a81 &1 TS term—
President 2|

144.

145.Bredga—

14e.

147.

150.

g —

(A) Demand(B) Clerk

(C) Bill (D) Statement [C]
Exp.: Ans. (C) is correct. fIg=1s & — bill F&d Tl
TIT—

(A) Gazette (B) Governor
(C) Grant (D) Law
Exp.: Ans. (A) is correct. TS &I Gazette Fed 2|

>

(A) Commission (B) Direction

(C) Accusation (D) Delegation [D]
Exp.: Ans. (D) is correct ¥180ed - Delegation 21
Letter writing based questions (146—150):
Which of these is not a part of a letter?
(A) Date (B) Greeting

(C) Photo (D) Signature
Exp.: Ans. (C) is correct. Photo T3 kT 3ATdIIh T
BRI

If you didn't know the recipient's name, how would
you close the letter?

(A) With love, (B) Yours sincerely,

(C) Yours faithfully, (D) Absolutely yours, [C]
Exp. : Ans. (C) is correct. IS 1 I T i It A<k
ol TEf SId @ 89 9 % 1< A Yours faithfully foraest
T T L B

In inquiring information, regarding admission and
equipment costs, etc., a type of letter used is known
as:

(A) Bad news letter (B) Inquiry letter

(C) Adjustment letter (D) Complaint letter [B]
Exp.: Ans. (B) is correct. In an Inquiry letter we

require information regarding admission and equipment
costs.

In letter writing format, a title, ''Dear John" is an
example of—

(A) Salutation (B) Signed name

(C) Body of the letter (D) Introduction [A]
Exp. : Ans. (A) is correct. Dear John 93 # Salutation
=T 2|

How to you end the main body of a formal letter?
(A) By telling the recipient what he should be doing
next.

(B) By talking about the weather in your city.

(C) By talking about the weather in the recipient's city.
(D) By expressing your love for the recipient. [A]
Exp. : Ans. (A) is correct. 3= 93 (formal letter)
% 3T § W U9 T A a1t ATk I Fard & o6 38 am
FT HEAT =

e

RMEA—
(A) Accounts (B) Administration
(C) Army (D) None [B]
Exp.: Ans. (B) is correct. & s Administration
FEd ¢l

o0
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Q.141 to 150 : Passage

Read the following passage and write in the
brackets the letter of correct answer of the
questions from the given alternatives :

The average life span of humanity throughout all
history was twenty seven years. In the 19th century,
however, science advanced and life expectancy
increased, the number of babies per family went
down, demonstrating the fact the nature keeps on
balancing the population figure. After major wars,
when large number of young and healthy men are
killed, baby-making increases. The birth-rate
continues to rise fro five years or so after wars end,
until the score is rectified. All this happens without
conscious cooperation or even the knowledge of the
humans concerned. When the probabilities of human
survival are poor, nature makes many babies. When
the chances of man's survival improve, nature reduces
the number of new babies.

. The author says that throughout history

(A) Every man died on attaining twenty seven years.
(B) The average life of human race was 27 years
(C) Every man lived for twenty seven years or so.
(D) Some men lived for less than twenty seven years.
[B]
Exp.: Ans. (B) is correct. According to the passage
(B) is the correct answer.
Passage gt 3W Passage § g@aht fHaU|

. With the development of science and technology in

the 19th century.

(A) People expected more comforts in life

(B) people expected to produce more babies.

(C) people expected more agricultural production
(D) more people expected to live longer. [D]
Exp.: Ans. (D) is correct. Passage % 3gdR (D) T&l
IW 2

. As science advances and technology improves.

(A) The number of babies born becomes directly
proportional to life expectancy.
(B) The number of babies become
proportional to life expectancy.
(C) The number of babies born is checked by nature.
(D) The number of babies is encouraged by nature.
[*]
Exp.: Ans. (x) is correct passage % FJER %hIg 3T Tl
T 2

inversely

. The author says that

(A)
(B)
©
D)

Major wars are directly responsible for making
more babies.

The surviving young and healthy men are directly
responsible for making more babies.
Peace following major wars is
responsible for making more babies
The death of a large number of young and

directly

14S5.

146.

147.

148.

149.

150.

healthy men is directly responsible for an
increase in babies making. [D]
Exp.: Ans. (D) is correct. Passage % 3TgdR (D) @&
I 2
After major wars people produce more babies
because.
(A) They want to have them
(B) Nature guides them to do so.
(C) They want to cooperate with nature.
(D) They are doing so without knowing it. [D]
Exp.: Ans. (D) is correct. Passage % 3TgdR (D) @&
I 2
The poor chances
responsible for.
(A) making people against having more babies.
(B) Not making more babies
(C) restricting the production of human life.
(D) making more babies at the instance of the nature.
[D]
Exp.: Ans. (D) is correct. Passage % 3TgdR (D) @&
I 2
With the improvement of the chances of man's
survival, nature
(A) increases the number of new babies.
(B) decreases the number of new babies.
(C) Neither increases nor decreases the number of
new babies.
(D) Either increases or decreases the number of new
babies. [B]
Exp.: Ans. (B) is correct. Passage & 3IER (B) @&l
I 2
The improved technology and increased
expectancy demonstrate the fact that nature.
(A) does not keep on balancing the population figure.
(B) seldom keeps on balancing the population figure.
(C) keeps on balancing the population figure.
(D) never bothers to keep on balancing the
population figure. [C]
Exp.: Ans. (C) is correct. According to the passage
(C) is the correct answer.
The birth rate continues to rise after the end of
war for
(A) One year (B) Three years
(C) Four years (D) Five years [D]
Exp.: Ans. (D) is correct. Passage % 3TgdR (D) @&
IW 2l
The word 'probabilities' means
(A) likelihood
(B) anything having an appearance of truth
(C) chances (D) occasions [A]
Exp.: Ans. (A) is correct. Probabilities means—
likelihood.

of human survival are

life
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SIS vTeg UTRATN e
‘A ® T4 TR TTRATNS 9158
Abandonment R
Abate A HET/HEHT IUHA R
Abbreviation ey /GEToT
Abeyance ST
Ability ROk
Abnormal M
Abolish THTS AT /S HA1
Above cited ‘o"qéiﬁ
Above par affEd o S
Abridge T FHTT
Abrogate FrRToT T
Absence 3135@31'%
Abstract ar
Absurd SR
Abuse eI
Academic Stegfireh
Academic Council feran-ufog
Academic year Stegfores ad
Academy STehTHT
Acceptability E=icapnl
Acceptance wiepfd
Accuracy FTefaT /SEat

TS I1o7 TR e
Accusation arferm

Accuse rferT ST
Acknowledge TR AT /HTHT
Acting FHIATE [ FEHT
Action FHraT

Active ERINIS]

Activities EARETSIERINICIRR]
Activity Tfshar

Adhere g¢ &l

Adhesive TSI /TR ren
Adhoc qed

Adjourn Tfftq T /Hm Uk
Adjournment motion T &
Adjustment OIS

Administer Oath MECREGIC
Administration of Justice T IEA
Administration of Ability TITTEA AT

‘B’ ® §9R I UTRWTIv 158

Backward classes frze

Bad conduct U=

Bailable offence S ATY
Balance TR /ameht T
Balance Sheet e\ -9
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Use of Articles and Determiners
(freriTer vreg a1 T STTHA ek ViSR! T IR

Definition
nouns which follow them are called Determiners.
Determiners always precede the noun they determine.

d 6T ST AU AR TIEd TH atell T (Noun) % THR
(type) =1 Fift@ #d € Determiner F&ATd & | Determiner
Toem T3 (Noun) & U8t 3TTd € |

Determiners are also called function words or
grammatical words. They stress their function as structural
markers thus a determiner signals the beginning of a noun
phrase :

(a) My friend Naresh.

(b) The boy on the roof.

A determiner introduces the noun : A pen, the old
book, our team.

A determiner shows how the noun is used.

Determiners : One of a group of words including
'the', 'a’, 'some’, and 'many' which are used at the beginning
of a noun phrase.

Study these sentences :
1. A dog has a tail.
This pen is good.
One book is needed.
Every student will pass.
There is only one table in this room.

37YFd a1l § FA: A, This, One, Every 3R Only one
I68 Thd=H ¢ FHICIT Ik 3TM & & 68 (Noun) dog,
pen, book, student, 3R table ¥ singular U= 2 |
Study these sentences :

1. All dogs have tails.

2. These pens are not good.
3. Many books are needed.
4
5

2
3.
4.
S.

Some students will pass.
There are several tables in the room.

Iugard I # EET: All, These, Many, Some 3R several
315 ga= (plural) ? AT 3k T IR T1-315¢ (Noun)
dogs, pens, books, students 3TR tables 1 sger= (Plural) gl
38 g fepd fsherar @ o6 g w188 (Determiners) @94

: The words that determine the type of o1 TR @M aTeft T (Noun) % YR (Type) F1 Fuffa

2|
KINDS OF DETERMINERS

(Frafs wsai & ToR)
CLASSES OF DETERMINERS
(a) Pre-determiners
(b) Central determiners - sub classes
(c) Post determiners
CENTRAL DETERMINERS
They are used before noun or noun phrases.
9T T noun IT noun phrase % U8 BT 2
(a) Definite article
(b) Indefinite article a / an
(c) demonstratives - This, that, these, those
(d) possessives - my, our, your, his, her, its, their
(e) interrogatives - what, which, whose
what day is it ? whose book is this ?
(f) relatives - which, whose, whatever, whichever,
(i) At which point 1 interrupted you ?
(i1) Whose student I used to be?
(iii) you can use it for whatever purpose you
wise,
(g) Indefinites - some / any / no / enough / every /
many / many a / each / either / neither /
(h) Numeral determiners
PRE-DETERMINERS
They are used before central determiners.
ST YA central determiners % Ug BT 2|

(a) These also include the multipliers (double, twice
thrice, three times..., and fractions / half, one
third etc...)
half a loaf, double my fee

(b) They also include the words all, both, such and
what
all the boys, both the brothers, such a joke, what
a good book !



Tense/Sequence of Tenses
(hTET U HTeAhA)

>

Time and Tense—Verb &t Form (fF1-%7) =1 Tense
TN ST 2 | “Tense’ I58 T JAN time relation (T7T 1
) Tehe A ] verb form & fT a1 2 | Time Th
Concept (f=mR =1 ¥y ? e omare verb & a1
(meaning) ¥ a1 8 R et o 9rT § Ffer mm 83—
Idq™ @1 (Present Tense), Ydhred (Past Tense) Al
fsrq ®1e (Future Tense) | €9 % 3T7AR it verb & o
w3 B §—
(i) Present (ii) Past 3R (iii) Future. 37 IR-IR 399
Bd € | 39 YR &9 (form) & 3TJAR verb & N W AH
T4 € | 39T Tense 1 T4 verb form (T3 % &9) &
T&d1 2 | Present Tense &1 shad present time 1 aﬁw,
Past Tense %! %ad past time T & 3R Future Tense
1 Had future time T TeH Tal THFAT AT |
T T AT T Tense 1 19 saat verb form (fera-
) ¥ & 3T verb form ¥ action (FM) F TH & time H1
Y T BT ® | Verb &t present form (fsFam 1 adamehiters
®T) past time, present time 3R future time TREt =1 ot
SFT R FFAT B |
3d: tense T TR time ¥ SeT Ol 7 @ TR ‘present
time’, 3T ‘present tense’, ‘past time’ R ‘past tense’,
future time 3R ‘future tense’ &1 Uk TWg | yifa &l
T =Y |
T @1 a1 2 T faemeff Tense 3 Time =1 U & 19f
T 720 d & | U & 9 § Tense 3R Time 3TT-3TeRT
oft 81 Tha 2 | 3¢ Freferfaa SeTeit & qwer ST dshdT 2—
< The Prime Minister visited our city last week.
(Past Tense, Past Time)

L)

< The Prime Minister visits our city tomorrow.
Or The Prime Minister is visiting our city tomorrow.
(Present Tense, Future Time)

<> Vinod will have finished his work by evening.
(Future Tense, Future Time)

<> Ashish is practising tennis these days.
(Present Tense, Present Time)

<> The sun rises in the east.  (Universal Truth)

31q: I8 v © T faemeff Present Tense T8 Present

Time, Past Tense W Past Time @91 Future Tense Td

Future Time 1 wefi-wifd Twgr & | 00 3¢ ST &

Il 1 TEl e ¥ ifverdd i § agd wErEar e |

Tense 17 TR & Bd T—

(a) PRESENT TENSE (48T &TeT)

(b) PAST TENSE (Y@ehTeT)

(¢) FUTURE TENSE (9iaeaq &TeT)

31d action %1 degree of completeness (FTd it quraT

feuf) =t Te 0 & o Iwdad 1 Tenses § & Y%

I TR 9§ ofeT T ] | 36 ThR Ik Tense hl TR

forms gt 21

INDEFINITE (|m|T=a) : $9& action i feufa fifwra

Tt Bt 2

CONTINUOUS (qTerTierer) : 36 98 a1 grar ¢ &

FE B @R

PERFECT (qut) : 30 foreft el o gt ot after Bram 2 |
PERFECT CONTINUOUS (quf amaegaiess) : sod

Ig Y B ® o #E vet @ € S R, g ot ot 3wt

FD WA I & 2

Table of Tenses of the Verb ‘to write’

Tense (FTeT) Inde finite Continuous Perfect Perfect Continuous
Present I write I am writing I have written I have been writing
Past [ wrote I was writing I had written I had been writing
Future I shall write I shall be writing | [ shall have written | I shall have been writing




Voice : Active and Passive

(T4 : HHATeT IR HHATEA)

Change of Voice (W_qﬁaﬁq) My book was lost by me. (Pass.ive Voice)
] . . Verb &I Active Voice ¥ Passive Voice § T2 &
% Verb % 38 &1 Voice Fad & foo@ o8 T 71 foF Subject -

. qq:p:f 3 2 zn , %Eg%mw% l‘ 1. Active Voice T Passive SFTd @9T Verb “to be’ T
% ST A Voice @T=A) T T 3 — Tense @2 Time ¥ TER IET &7 T T& Verb
1. Active Voice 2. Passive Voice &1 fEd B (Past Participle) T =0 5T 21
1. Active Voice (Eh_cf qreT)—Sa I | Spb_iect (eRat) 2. Subject (Fah) Object (F) 1 €M & o & 3R

FE FA1 2 @ Verb (fFam) Active Voice ® 2t 21 Obj.ect F Subj cct AT T ST 2|
2. Passive Voice (% am=a)—Sia 919 | Subject () 3. 9@: Object & 3 tﬁv (377t 3T F) Preposition
F Tt L, dfees 38 W F 3 S 8, @ Verb (fram) ‘by® ST TEAT 2|
l;asswe lV01ce H i 2 Note—&FS Verbs & ®1 by & TIM W to, at, with, in
xamples £ .. -
1. She sings a song. (Active Voice) He k;:)l;?s)(;;l:mns ol T E @@(thive Voice)
A song is sung by her. (Passive Voice) [ am known t;) him (Passive Voice)
2. 1 lost my book. (Active Voice) W : assive roice

‘To be’ Verb & &u

Subject Present Past Past Participle Present Participle
I Am Was Been Being
You/We/They—Plural Are Were Been Being
He/She/lt—Singular Is Was Been Being
Be Was Been Being
PERSONAL PRONOUNS
Case First Person Second Person Third Person
Singular  Plural Singular  Plural Singular Plural
(absolute)
Nominative Case [ we thou you he, she it they
(Subjective)
Possessive Case my, mine  our, ours thy, thine  your, yours| his, her hers, its their, theirs
Objective Case me us thee you him, her, it them
%  Active Voice & Subject &I Nominative Case & Objective Case T 921 & Passive Voice ¥ Object S & fam:
Nominative Case Objective Case | Nominative Case Objective Case
1 changes into Me We changes into Us
You changes into You He changes into Him
She changes into Her It changes into Its
They changes into Them

% Tenses & 3TN W Verb ‘to be’ & fafsr ®ai &1 Active Voice & Passive Voice H Iget= & from—
1. =afe Active Voice & 9193 ¥ Verb =it Taelt w1 371eriq Present Indefinite Tense & a1 35T Passive Voice SFTd T9T Verb
‘to be’ T TG HH (is, am, are) H§ ¥ Fa T Subject % JTAR TRE] TH 1 TAM BT 8 | SFH—



Narration :
(TR F I HA)

Direct & Indirect

«* The art of reporting the words of a speaker is called
Narration, (freft a@aT o WTe31 1 TEgA FHAT AT
(Narration) %gemal 8)

% = 2 W gEE B aE 9 afer—

He said to me, “You are a good student”.

—Direct Narration.

He said to me that [ was a good student.

—Indirect Narration.

() W™ I | 7% 919 TP F A 2 fon T # R

+ff S ET0 el T {A WeAT 1 W &l YRR ¥ o 1 I

THd ¢ | T8l I H Il o Ia1 bl SAT-h1-cd] Tl T

2| 31531 % 39 TR % U = U § Direct Speech I

Direct Narration &gd 2 |

T I § 9adT & g9 veal i Tl fean mn R afew

ITRT AR A9 IEa1 H ¢ o B | WAl % UH HUF FI

Indirect Speech 3T Indirect Narration Fgd % |

(iii) &A1 o §A FHAT H1 S T Inverted Commas () |
g %, Reported Speech a1 STl 21 W F I H
“You are a good student” Reported Speech 2| U&at
amr | ‘said’ S 3R 2, Reported Speech % R | Frarat
2 3afetu “said” Reporting Verb ® |

Direct Speech & Twara # Wgw@YUl 47 :

(i) Reported Speech &I @aT Inverted Commas (< ™)
7 T@d g

(i1)) Reported Speech T Ugemm eq Tal ‘CAPITAL
LETTER’ & STR® BT 2 |

(iii) Reporting Verb % ag @&t (, ) Comma TR SITaT 2 |

Indirect Speech & @ra-g # WUl aed :

(i) Indirect Speech # Inverted Commas T ST =&t
el |

(i) Reporting Verb % &1& Comma & &7 |

(iii) IR IR A1 Indirect Speech H FgaTd THA Reported
Speech ¥ 9&a that 1 #hIE 37 Conjunction TR STl
2 3T capital letter 1 BT 3T&R T a3 o1 SITaT 2 |

(iv) Reporting Verb &I Tense &l sIgerd |

(v) 3f& Reporting Verb, Past Tense § T8 a1 Reported
Speech % verb &1 38 Corresponding Past Tense
H wed feam S 2 |

(i)

(vi) Reported Speech & Verb, Pronouns dT TH &l
1 S Fhedt TFe Fd T 3= W veal # wed fa
STt @ S g A F 6
% Kinds of Sentences—Narration ¥ AT 19 & 31 &
TS T 8, 39 @S § el | SEE % =R ¥ 9
Simple, Compound, Complex 312/@T Mixed & Hehd & S
Analysis (ST -favereon) =1 s 2 | 319 % fo=m @ 9
Iig TR F Bd 8:—(1) Assertive (Tafoames) (2)
Imperative (=) (3) Interrogative (TSI )
(4) Optative (I=STETE®) WX (5) Exclamatory
(Freraieg=n)
% Narration § B ad a9 & fatoe 97 1 fo=r & @
BIA1 ], F4ifh Direct FI Indirect # 8 &1 J&7 &9 8
&) 1 grar @ 7 Inverted Commas (< ) % s S
TR % I T{d § I8 9ad 1 TR | 3d: 39 qE
B TEH AT B, TIAT I Seell SR foTT i 8
ST | 39 9l 1 faere avia &9 o1 s@e Special
Rules & W& # &4l | fohg 89 981 General Rules ®
forem ¥
General Rules

%  General Rules & ¥=id @ fm atmd € S 9% R &

< I % 91 AR & © | Inverted Commas (* ) % &=
<R foreft oft YRR T A 9= T 8, 3 TR R ae o
B vear 2 | 1 Fremi 0 Frfafed amn F sier s w2 —

1. Change of Tenses.

2. Change of Personal Pronouns and Possessive
Adjectives.

3. Change of words showing Nearness to words showing
Distance.

Change of Tenses

Rule 1: If¢ Reporting verb Present/Future Tense
¥ @ 1 Direct Speech & verb T tense T& T&eT |

Direct Speech

Reporting Verb
Present Tense
1. Direct
He says, “This work is too difficult”.
T FEAT ©  AE A 95 HiST & |
Indirect
He says that this work is too difficult.
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Prepositions

(Tawrt)

(1) Definition
A preposition is a word placed before a noun or

pronoun to show the relation between the noun or pronoun

and some other word.

Example :

(1) They live in Jaipur.

(i1) The books are on the table.

In the first sentence the word in shows a relationship
between the word ‘live’ and the noun ‘Jaipur’ and in the
second sentence on shows a relationship between the ‘books’
and the ‘table’.

T - T 1T AT YEa (Preposition) d 3168 8 ST foreft
T T ST T T AT TS F A I ok T e A Fard
2 1 S—They live in Jaipur I & live 3R Jaipur I1sa1 & s
a4 &1 Preposition in §RT TAET TR |

THERE ARE TWO KINDS OF PREPOSITIONS
(i) Simple prepositions consist of one word, such as, at,

in, for, by, with, from, to, on, after.

(i) Complex prepositions consist of more than one
word, such as — along with, away from, out of, up to,
owing to, due to, because of, by means of, in front of,
in spite of, in comparison with, in the light of, as a
result of.

(2) Position (T @ & feufa)

Prepositions are usually placed before the words
they control i.e. Normally a preposition must be followed
by its complement. I: preposition % g $&=HT complement
AT object AT

In Jaipur, at office, with Maneesh, without water.

But prepositions can also come after the words they
govern (or at the end of a sentence) in the following
situations: 37 fefaa § preposition a9 & 31q § off 371 Tehd
:

(a) In questions beginning with interrogative pronouns or
interrogative adjectives : (Wh questions)

Wh ¥ I[& H TG 911§ preposition IR & 1=

7 +ft 31 TR B

(1) What are you talking about?

(i1) What did you open the door with?

(iil)) Who did you give the book to?

(b) In defining relative clauses :
(i) This is the house I was talking about.

(i) This is the boy I gave the book to.
(iil) Here is the boy Maneesh was playing with.
(iv) He is impossible to work with.
(c) With infinitives (to + I form of verb)
When the object of the preposition is shifted to the front
of a sentence : S/ preposition % object 1 I % I[& H
ferad € 1 preposition to infinitive 2 o1& & ATdT 2|
(1) I have no pen to write with.
(i1)) You can use my knife to cut it with.
(iil)) He gave me a chair to sit on.
(iv) He is impossible to work with.
(d) In Exclamations : What a mess he has got into!
(e) In passive voice:
His grandfather was looked after by him.

(f)) For emphasis and contrast prepositional phrases can
be placed at the beginning of the clause. This ordering
is mainly used in descriptive writing or reports.
Emphasis % fIT preposition a1 =& Y& & o1 311 Fehd
&1 TET report writing ¥ I1 FUMTCHSE TS H EraT B
(a) In the garden everything was peaceful.

(b) Through the window she looked at the crowd in
the street.

(3) Prepositional Objects (Complements)
All prepositions take an object in the Accusative Case.
(®4 FRF), ‘To> and “for’ are sometimes used to form a
dative phrase and ‘of” to form a genitive phrase, as:
(i) He gave a pen to me.
(i1)) He bought a saree for his wife.
(i11) I must paint the legs of the chair.
Note :
(a) dative phrase =T WIWT preposition+indirect object &
e feram e 21 S for his wife 31Tq 3T Ut %

forw |
(b) genitive phrase T T of—noun A SN THEY FHHF FHI
Y AT ], 3Th To1¢, ToRaT 1 8 | S—of the chair 271q.
FHf % T |
(c) Objective forms of pronouns—me, us, you, him, her,
it, them.
If the object of a preposition is a pronoun its objective
form (FH ®WF) is used as
(i) There is no quarrel between him and me.
(i1)) The money should be divided between you and
me.



Translation of Simple (Ordinary/Common)
Sentences from Hindi to English & vice-versa

(e et o ot @ o o ot el @ et ¥ o)

*»  Translation is an art in which only a few really succeed.
A good translator must have a perfect mastery over both
the languages—the language from which the translation
is made and the language into which translation is done.

+ The grammar translation method (popularly known as

classical method) was very popular about 65 years ago

and translation was the very basis of this method. It has
been observed that most of the students coming to the
colleges don’t know much about the English language.

Experience has shown that the translation method has

proved more effective in our country.

Need for Translation (313aTg 1 sTayaehar)

% Indiais a multi-lingual country and here translation from
English to Hindi and Hindi to English has become an
integral part of our social, political, intellectual and
business (commercial) life.

« English is still the official language of the Central
Government and it is also used as a link language between
the states and the Centre. English is the language of higher
education; and technical education.

< It is used for our political, diplomatic, cultural and

commercial relations with other countries of the world.

In these circumstances there is a great need of translation

from Hindi to English and vice versa. Therefore it is

necessary for us to be well-versed in the art of translation.

Directions for translation from Hindi to
English and vice versa.

1. Literal translation is considered wrong. Therefore
translation should not be literal, i.e. word for word.

2. It should be simple, idiomatic and natural in style.

3. The sense of the sentence or the passage should be
rightly conveyed in the mother tongue or the language
of translation as far as it is possible.

4. The difference in idioms should be correctly contrasted.
5. Where the sentence is lengthy, it should be split up into
short, simple sentences, keeping the link together.

6. Rendering (translation) should be as faithfully done as
possible, i.e. the maximum sense of the original should
be correctly rendered in the mother tongue or in English.

@ oiht srgame & fdw—
1. wmfedsh 1A W&l el HHE ST, |l 68 & TM W
3165 3R I o TYH W I AT T HET AR |

2.
3.

W

TG T, HETARAR T ST T Sl H shaeAT =g |
el & I F =) TWE e, IUF O AW F
TSR AT o T, YIEER I H IHeRT TG HTAT
=R |

N AT F ETERT BT SR TAEqAT THAHT T |

T TR T TS BIS AT TR HET 31531 al ¢ |
ITIATE ITM T S1eaT 1 SR 4 Y ST <MY, A1l
IS H AT FHM, e TR ATHF T o | AR
T AU TGTE T STRT a1 AgaTE Shiaa (lively) g
=R |

3= A & fou femdt wroal & i 3fish wsat
TR AT AR |

The use of ‘Is, Am, Are, Was, Were’ as link verb is

to indicate (a) Profession (b) Relation (¢) Quality (d)
Situation (e) Identity.

1. | 7291 Uk AT B | Mahesh is a businessman.

2. (wfiw AU O R Manish is my brother.

3. |9 Tg’%qﬁ\% | Somya is intelligent.

4, |[THFRAE| We are in the room.

5. |SURUSEIM H 2 | Jaipur is in Rajasthan.

6. |Tmmw fegedt 1 9fe | The Ramayana is a holy book of
T the Hindus.

7. | GHRUd IIH <1 T&4 ot | Socrates was a Greek.

RIN

8. |Teumers <t =feat fs@m @ | The peaks of the Himalayas are
et ¥ visible from Bihar.
9. |1 A SRIGL ¥ | The Marathas were brave.
10. | 58 21 71 o1 | He was not a liar.
fam . —
(i) Present tense ¥ [ % @Y am, you, they 3T we % IT are

(i)

3 He, she, it 3 TH 3 1Y is AT 2 |
Past tense T Ta=i & @19 was q9T Sga= & H1Y were

AT 2 |
The use of ‘Has, Had’ as Link Verb

Rules: (i) ‘Have, Has and Had’ are used for possession,

ownership.




Synonyms and Antonyms
(TataaT=i wa o yee)

(1A] SYNONYMS (uartaar=ht vree) |

Definition : A synonym is a word or expression which
means the same as another word or expression in the
same language.

T 168 F B & S I 9191 o Tohdl] 311 3168 o T
e T TN 1 © | TF T 768 o 3 GHITLF 68 & Fohd
& S8—Bad % THFIYF evil, naughty, worthless
R E |

Formation : The synonym should be from the same
part of speech as the original word. For example
praiseworthy can’t be the synonym of admire, as
admire is a verb and praiseworthy is an adjective. So

the synonym of admire will be praise and not
praiseworthy.

T ITeg 3T ITeg o o g =TT | ot o1 et s
Bl | 3eemg— admire T TWASF praiseworthy TTad
T, iR admire T5FT ® 3R praiseworthy oo 2
31d: admire T THMTAS praise € &0 7 & praiseworthy.
A careful study of the following synonyms will enrich
the student’s vocabulary and enable him to answer
questions on synonyms.

et 31 7S T Treat sht g forEmed it weaaed @ ays

Word Meaning Synonyms
Abandon T Leave, forsake
Abbreviate gfared & abridge, shorten
Abnormal AEIIF Unusual, unnatural
Abstain TR T refrain

Absurd ELSISH ridiculous
Abundant ERSIRE Plentiful
Accomplish T RET achieve, perform
Achieve qTd RLT Accomplish

Adage ETCK) proverb

Adequate I Sufficient, enough
Admire T AT Praise

Adore TS ST Worship, love
Adversary ﬁ'ﬁ%ﬁ, T opponent, enemy
Adversity THled, g9 Misfortune

Agony I, e Misery, torment
Alive Sfaa Not dead, lively
Allow ST S Permit, let
Alteration Tited change

amazing S INERERE astonishing, Surprising
Amend U T Improve
Amusement TS diversion, recreation
Anger EI0] ire, wrath, rage
Angery EAIEG] calm

Anguish drer pain, distress
Annihilate T TommT e Ruin, destroy completely
Anonymous T Nameless

Answer IR T Reply

TR 3R T Yree] Geefl o1 o1 IR 4 H Gereh Bl |

Word Meaning Synonyms

Arrogant gl Insolent, Haughty

Ascend &l rise, soar, climb

Assume HEAT Accept, believe

Astonish = =fohd T Amaze

Attack STRHTT Assault

Authentic THIOTR, IR genuine

Autocrat qERIE, despot, tyrant

Frgm

Avaricious PERIR] greedy

Aversion Tom, ot dislike, antipathy

Awkward FES, Sl Clumsy

Bad T, AHR Evil, naughty, worthless

Behaviour AT, TR conduct, demeanour

Beseech AT AT Beg, entreat, implore

Bias T&aTd, WHIR  prejudice

Big T (AR #)  Enormous, huge,
mighty, large vast

Blame 39 T Accuse, censure

Blend T mix, mingle

Blunder qEA A Stupid or careless

Bondage e, T slavery

Boost qGHT increase

Brave SRIgL, Aredl Courageous, fearless

Brief Tl concise, short

Brisk BT, TR, vigorous

Bright ELEIRI Clear, brilliant

Burglar TR Thief



Comprehension (Unseen Passage)

(3rafea wrerivn)

Comprehension means the understanding of the
meaning and implications of the ideas in a passage, Its
aim is to train students to read and understand the
written material.

The following points will be found useful in answering

questions on a given passage:

1. Read the passage carefully and try to find out a
general idea of the subject it deals with.

2. Read the passage a second time, this time more
thoroughly, as comprehension requires a full
understanding of the sentences of the passage.

3. Now read the questions, understand them and
locate their answers in the passage.

4. Answer to each question should be brief and to
the point.

5. In the vocabulary question the candidate must

show that he knows the exact meaning in which
the word is used in the passage.

Fufea T

21l Ug ATeuE—3Tafed T ¥ qrewd aWEe f IEar O R |
Temeff = TR B UG 3T W AT W % A s A |
TE I T =TI w1 e 2 | et forg wd s o =mm
FH H TS eh—

TN 1 UG ITeh! farvr-aeg 1 wueEr 9w | I o
T =fen T T R fow % wNE uee @ Tt R

AT TAF T H UG, 3H TS IR T § W 9T A
ifera W o 39 T 1 SW BT

30 TvETd fed T S A ¥ S 3WY (passage ¥) fHeran
71 39 Tufga = 3 Answersheet § R |

Passage - 1
Read the following passage and answer the
questions:
“I have a dream” is a public speech delivered by
American civil rights activist Martin Luther King Jr.
during the march on Washington for jobs and freedom
on August 28, 1963, in which he calls for an end to
racism in the United States and called for civil and
economic right. Delivered to over 2,50,000 civil rights
supporters from the steps of the Lincoln Memorial in
Washington, D.C., the speech was a defining moment
of the civil rights movement.
Beginning with a reference to the Emancipation
Proclamation, which freed millions of slaves in 1863,
King observes that: “one hundred years later, the negro
still is not free.”
Towards the end of the speech, King departed from
his prepared text for a partly improvised peroration on
the theme "I have a dream", prompted by Mahalia
Jackson's cry: "Tell them about the dream, Martin!" In
this part of the speech, which most excited the listeners
and has now become its most famous, King described
his dreams of freedom and equality arising from a
land of slavery and hatred. Jon Meacham writes that,
“With a single phrase, Martin Luther King Jr. joined
Jefferson and Lincoln in the ranks of men who've
shaped modern America”. The speech was ranked the
top American speech of the 20™ century in a 1999 poll
of scholars of public address.

1. What issues does Martin Luther King’s speech
address? [Steno (RSSB) 21-03-21]
(A) Continuation of racism
(B) End to racism and civil and economic rights
(C) Civil rights
(D) Civil War [B]
Exp.: Ans. (B) is correct. According to the passage
(B) is the correct answer.

2. What pushes King to speak: “I have a dream”?

[Steno (RSSB) 21-03-21]
(A) He reads out the Emancipation Proclamation
(B) He is prompted by Mahalia Jackson

(C) He is overwhelmed by the crowd
(D) Lincoln had asked him to give the speech [B]
Exp.: Ans. (B) is correct. (B) is the correct answer
according to the passage.

3. From the last paragraph, give one word for “to

leave”. [Steno (RSSB) 21-03-21]
(A) Departed (B) Proclamation
(C) Improvised (D) Address [A]

Exp.: Ans. (A) is correct. to leave &1 21df-depart 2|
4. What is the name of Martin Luther King’s famed

speech? [Steno (RSSB) 21-03-21]

(A) The Emancipation Proclamation

(B) An Improvisation

(C) A Peroration



Glossary of Official, Technical Terms

(with their Hindi version)

(snferamfier visgi it vegTaet)

[A] Amount outstanding EEARIRUR
Abatement Erart Amount withdrawn ferrett TE Tfyr
Abdicate e Annexure o /afiETse / oTged
Abduct STET HET Annual Audit Report TR 3TeheTuT-Tfdaa
Abetment FEYOT Anticipated Expenditure  JeTRTd =
Abide 2-(;; Anticipated Revenue TR T
Abnormal demand argfra | Appeal Division T I9T
Abnormal increase AT gfE Appealable T -
Abnormal price AW qoA Appellate GTﬁFﬂ?ﬁ
Abnormal profit YT Appendage BREIERCR]
Abolishment I Appointee Frafea =afFa
Academic Rerrn Appointing Authority gt wieeer
Academic year Sterfirer 99 Appointment Frafea
Accordingly qgER Appraiser qog- e
Accuracy ForrefdT /s Appropriation [EICRIEE
Accusation St Approve STHIG T
Accuse ST T Appurtenance ITIAh /3T
Acknowledge SRR /AT Arbitration g B
Acquire AT AT Article argese/asg Fam
Act in force Yo STferfem Assets ity /et
Acting FdaTEs /FHEET Assumption of charge R-Tg0T
Active i As the case may be Fofesrfa
Additional srfafea As usual freaaq
Adhere 9Q & At par e
Adhoc qeet At the discretion of % frasTgER
Adjustment TETSH At the disposal of % el
Admissible e, SR Audited account e oran
Affidavit IS - Automatic ETAa
Affiliate g w1 Autonomous E= I}
Affirm 3fese o Avoidable ufert
agenda g [B]
Amount claimed sreafefa i Base year YR T8
Amount deposited ST TR Basic education i e
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Letter Writing :

Official, Demi Official, Circulars and Notices, Tenders

(TT- @)

DATE, ADDRESS, LANGUAGE, SALUTATION, TENDERS, COMPLIMENTARY CLOSING

Letter writing is the most commonly used form of
written communication.

All of us have to write a lot of letters in the course of
our life for a variety of purposes—applying for a job,
inviting people, making enquiries, placing orders,
making complaints, congratulating or soothing others
or sharing our joy or sorrow with others etc.

Kinds of Letters :

(iii)

Broadly speaking the letters we write can be placed in
three main categories :
(i) Personal Letters
(iii) Official Letters
Personal Letters : Personal letters include letters
written to friends, relatives and family members and
are informed, relaxed and even chatty in nature.
Business Letters : Business letters are used in the
world of trade and commerce. Business letters are
addressed to business firms. They are written by
businessmen, firms and public men. A public man may
write a letter to a business concern in order to enquire
about the prices, quality and availability of goods. He
may also complain about the goods purchased. Business
men and firms write to each other for placing orders,
complaining against the poor quality of goods and for
asking for the payment.

A business letter is formal and matter-of-fact. So it is
brief, purposeful and impersonal. Some writers include
official letters, letters to the editors of newspapers and
job applications in business letters but we are dealing
them separately.

Official Letters : Official letters are addressed to
government or semi-government offices and
departments. They are also used for communications
to members of public bodies, government servants.
Individual seeking government protection of his rights
and requesting the government to fulfil certain public
duties also use these letters.

(ii) Business Letters

(VARIOUS PARTS OF A LETTER)

A letter consists of several parts :

The Heading. It consists of the writer’s address and
the date. The address is written at the right-hand corner
of the page and the date is put just below it.

The date can be written in any of the following ways :
Oct. 15, 2024 15th Oct., 2024
the 15th October, 2024 15 October, 2024
The Salutation. It is the form of address or the
greeting. It is written a little below the date and on the
left side of the page and depends on the degree of
intimacy between the writer and the addressee.

The first and the second words of the salutation are
capitalized. If there are three words, the second one is
not capitalized.

Dear Sir, Dear Father,

My dear Anil,

The Body of the Letter : This is the main part of the
letter and should be written in simple and direct
language. It should be divided into paragraphs unless
it is very short.

The subscription : This is the leave-taking phrase. It
is written below the last line of the body of the letter
near the right hand margin of the page. This also
depends on the degree of relationship between the
writer and the addressee. Yours faithfully,

Yours sincerely,

The signature : This is written below the subscription
or the leave-taking phrase.
Yours affectionately,

Raj Kumar

Note : An apostrophe (*) should never be put before

‘s’ in ‘yours’. It is wrong to write ‘your’s.’



gel &t g¥das Online Order &35t & fergwww.dakshbooks.com o= S

21\ 2021, 30 w2 2013
T WA - T T U ST i

IS e aa= are (RSSB)

A Complete Guide on @

(Stenographer)

foroft e As-

(Personal Assistant Grade-ll)

Buy Online at : WWW.DAKSHBOOKS.COM

efiaferis @

(Stenographer)

forofl JErRIPB 3lIs-11

21 7T, 2021
Td 30 #E, 2013
Bl UieT-UA

& Afed JAees

Q& HhTTH

(A Unit of College Book Centre)

A-19 T3t HiAHT, TR (. )
WA, 0141-2604302

Code No. D-750 < 580/-

?
©g 30 Hg, 2013
1 TRA-T
gl Afed Jelesl

16 faarar 2018 =1 wwr-1=
& U sATE Afga

ISR HHAR! T+ S8 (RSSB)

Complete Notes on

LDC

PAPER-1 * PART-A
HATdATs< sllol

o TN 2500 W SATET AIE Wy T HATAT

o Tty # g2 LDC i forma it whenei &
(T wyA-us @) s Aftd AwTEaR gwEn

Daksh

Buy Online at : WWW.DAKSHBOOKS.COM

$F Y o ONLINE W86t 2
WWW.DAKSHBOOKS.COM

U< ORDER 33

* SPECIAL DISCOUNT + FREE DELIVERY =




	Page 1
	Page 1

