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Note—

1. The paper will be Graduation Standard (with special focus on nutrition, health, early childcare and
education)

2. The paper will be Objective type (Multiple Choice)

3. The paper will be No Nagative Marking.
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Tenses/Sequence of Tenses,

Voice: Active and Passive,

Narration: Direct and Indirect,

Transformation of Sentences: Assertive to Negative, Interrogative,
Exclamatory and vice—versa,

Use of Articles and Determiners,

Use of Prepositions,

Translation of Simple Sentences from Hindi to English and vice—versa,
Correction of Sentences including Subject, Verb Agreement,

2. GENERAL
ENGLISH

Degrees of Adjectives, Connectives and words wrongly used,
Glossary of official, Technical Termss (with their Hindi Versions),

Synonyms,

Antonyms,

One word substitution,

Forming new words by using prefixes and suffixes.
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TENSE/SEQUENCE OF TENSES
(T /RTTsRA)

1. Tense : The word ‘Tense’ is a term of English
grammar and refers to a form of the verb that indicates
time. Tenses mean different forms of a verb showing
different times and aspects. Thus a tense indicates the time
of an action and the degree of its completion. In non-action
verbs it suggests only time.

He is a doctor.

They are students.

The time indicated by a verb-form may be present,
past and future and the aspect Simple, Continuous and
Perfect. However tense and time are two separate things in
English. For instance, a verb in the present tense may
indicate future time as in the following sentences—

He is going to Jaipur tomorrow.

(Present continuous tense but future time)

The train leaves at 6.30

(Present simple tense but future time)

Tense (F1e7) fora & 3 fafe wu € @ fafye v sofa
ST € (ad9M, qd ud afgsq #Te) qon e afafafi
(activities) T =T 37eram quidr 1 sier B B | SF0Sh &
(tense) Td TWA (time) &1 STHT-ATHT SATUROTY & | 3T &
&9 H, gd9 I fspan 9fass & 999 &1 Hohd ¢ Tehell B |

Scientifically speaking English verbs have only two
tense forms, viz. Past and Present and what is traditionally
called future tense is expressed with shall/will and the root
(first form) of the verb. eg. He will go. I shall attend the
meeting. You wi// meet him to-morrow.

=T SIS verb T present 9 past a1 & tense forms
it 2 Qe future % FrAT TH TN % I shall/will % @1

foran <t weel (IeT) form 3Tt ® |

2. Aspect : The term Aspect stands for (indicates) the
relationship between an activity and the passage of time.
This relationship may be either of completion or of
continuation (duration). Here are examples of the two
aspects :

I have done my Work.} Perfect Aspect
I had read the book.

I'am doing my work. }Continuous Aspect.
I was reading the book.

TSt foFam & Q@ aspects (9&) & &— Continuous
(Fatar-siterek) @M Perfect (qUIAT-ST4F) |

Continuous Aspect H TR T be 1 15 ®Y (is, am,
are, was, were) T J& T3 &l ing form (present participle)
TN it 2 1 S 1 am reading a book.

Perfect Aspect § He™@ fhaT have &1 &I§ &9 (have,
has, had) @ g&a fsam it Third form (past participle) ST

Bt 81 S8 1 have done my work.

3. Verb forms and their uses :
of the main verb are used in the formation of tenses.

ol tenses sl 1 ® g forn & ffaifad w9 sy

&ld §—

(i) Present simple form (First form) (go) or (goes)

The following forms

(i) Past simple form (Second form) (went)
(iii) Past participle (Third form) (gone)
(iv) Present participle (ing form) (going)

Verb forms and their uses

I Form II Form IIT Form ING Form

Pr'esent Three Three

Simple Past Simple Perfect Continuous

Future P Three Perfect
. Tense .

Simple Continuous
4. Tenses : Structures and Usage :

1. Present Simple :
Verb Form :

(1) Auxiliary verb = not used in affirmative

(i1)) Main verb = first form (present) ‘s’ or ‘es’
added to the first form in third person

(ii1) Present simple form of the verb or be, i.e., is,

Actions that are repetitive in nature for any reason,
such as habit, universality, profession etc. are expressed in

sentences.

singular.

(a) I play, but he plays.
(b) 1 write, but Reeta writes.

am, are, is used in this tense, e.g.
(a) I am a lecturer.
(b) Raju is an officer.
(c) They are students.
Nature of Action : Repetitive :

this tense. The time content is general present.
The construction of the sentence is as follows :

(i) Sub + verb + object/com + Adv. of Frequency.

Christians go to church every Sunday.

(ii)) Sub + verb + s/es + object/com. + Adv. of

Frequency.

He reads novels daily. Mohan plays football.

(iii) Sub + is/am/are + NP/Adjective.
I am a teacher. They are honest.

A TR TR T T



Voice (Active AND PASSIVE)
[W (wdarsa 3k amimw)]

The Passive Voice

HHATH

In English Transitive Verbs can have two voices :
(i) Active Voice
(i1)) Passive Voice.

Active Voice

When the grammatical subject of the verb is also the
doer of the action, the verb is said to be in active voice
such as :

(a) My wife is cooking rice.

In this sentence wife is not only the grammatical subject
but also the person who is doing the action of cooking.
Therefore the sentence is active voice.

Passive Voice

When the grammatical subject of the verb is not the
doer of the action and is in fact the receiver of that action,
the verb is said to be in passive voice such as :

(a) Rice is being cooked by my wife.

In this sentence the grammatical subject is rice but the
actual doer of the action of cooking is my wife which is the
object of the sentence. Therefore the sentence is passive
voice.

wdarsa (Active voice) H &di (Subject) AT R L AT
TSR e STt @ o7 swfarsa (Passive voice) B %1 &1 31fYre

e 9o 39 W SR foom s 21 S
(a) Raman wrote a book. (Active)
(b) A book was written by Raman. (Passive)

When To Use The Passive Voice

The ‘passive voice’ is used to lay emphasis on the
things done or things acted upon instead of on the ‘doer’
or the ‘agent’. It should be borne in mind that all the
sentences of the active voice should not be turned into the
‘passive voice’. Some sentences when turned into the
passive voice look awkward and clumsy.

ininiiiaiiizzrnmnzz

(1) Quinine tastes bitter. (active)

Quinine is bitter when tasted. (passive)

(i1)) The rose smells sweet. (active)

% The rose is sweet when smelt.  (passive)
Since the ‘passive voice’ sounds impersonal, it is

%used in preference to the ‘active voice’ in scientific and

technical processes and objective reporting :

(i) Common salt is got from the sea.

(i1)) When the Chief Minister was contacted and asked
why no action was being taken against the

dishonest traders and corrupt officials, he evaded
to answer the question directly.
Rules For Changing Active Voice Into Passive Voice:
(1) The passive voice is formed only of transitive verbs.
Intransitive verbs have no passive voice, because
they have no objects with them.
When a sentence is changed from the Active voice
into the Passive voice, the Object in the Active
voice becomes the Subject in the Passive voice
and the Subject in the Active voice becomes by
+ Agent in the Passive voice.
(iii)) The main verb is changed into the past participle
(third form) and an appropriate form of the verb
‘to be’ is put before it.
We use any one of these forms of ‘to be’ in the
Passive voice—be, is, am, are, was, were, being,
been.
Uses of the various forms of ‘be’

(i)

(iv)

according to tenses :

1. Present Simple = 1is, am, are
2. Past Simple = was, were
3. Future Simple and Modals = be

4. All Continuous = being

5. All perfect = been

(v) The Agent (Subject) in the Actlve voice becomes by
+ Agent in the passive voice and is often placed at the
end of the sentence but it is omitted when—

Passive Voice s=m3 & fem
1. Passive Voice s GeHeh 34T (Transitive Verb) aTel ser
AR |

2. Passive Voice SHTd @I Active Voice 9Tl &8 (Object)
1 el ST 3 © | o 8 TeTeh T3 e o 3 veel ohm 3
2 | g fsran &1 11 form ® 919t 3d & 7R I Tawes g af
31 ¥ by + agent (Friar) for@ ad € | SE—
Mohan has broken the table.
wai T &
= The table has been broken by Mohan.
3. Passive Voice § @7 dTeft TRreh fehami—
be, is, am, are, was, were, been, being
ek AT § $H § T Tl § |
(A) Present Simple Tense ¥ = is, am, are § 8 U Tl 3 |
Modal HETeh T o T1Y = be T 2 |
(i) Raman plays hockey. = Hockey is played by
Raman.
(i1)) Mahesh can speak English. = English can be
spoken by Mahesh.



NARRATION (Direct & INDIRECT)
(Tea T I FHAA)

L0

o0
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The art of reporting the words of a speaker is called
Narration. (TRt o & ITeaT Sl TRGA BT AT
(Narration) geTar 8)
o f@ T IR # e § afgr—
He said to me, “You are a good student”.
—Direct Narration.

He said to me that I was a good student.

—Indirect Narration.

(i) W Q& T IRl ¥ I 919 W T Sl ? R siush
T forelt off safad g0 Siel T 9 wTeaT B EH & TER
Y for@ a1 St Tk € | T8 9Tl H T ok Teal i
ST-H1-T T T 8 | WAl o 6 TR o HUA Fl
3T 3§ Direct Speech a1 Direct Narration &d € |

(i) TE 919 | a1 o qo Weal I T8I <A1 T © ek
BAA 31 AR 319 Weal H ¢ faEn | wedl oUW
%y &1 Indirect Speech a1 Indirect Narration
FEA |

(iii) o1 Tl v %! S ®eT Inverted Commas (< )
# g1 8, Reported Speech &g Sl 8 | W
IRt | ““You are a good student” Reported Speech
2| U8 a9 § ‘said’ ST TR 2, Reported Speech
% a1 § Fqral 8 T ‘said” Reporting Verb 2 |

Direct Speech & &g H WgqUl a4 :

(i) Reported Speech =l @aT Inverted Commas (*“ )
H TEd 2

(i1)) Reported Speech =T Ugal se Hal ‘CAPITAL
LETTER’ & 3Te e 2 |

(iii) Reporting Verb & & @aT (, ) Comma TR T & |

Indirect Speech & & # WgYUl a%d :

(i) Indirect Speech ® Inverted Commas &1 W &
e |

(i) Reporting Verb & 1§ Comma & < |

(iii) ™ A9 1 Indirect Speech H ST ¥HI Reported
Speech ¥ U&et that 31 31§ 371 Conjunction TSI
? 3 capital letter Tl BT 31§ & fod1 SITaT 2 |

(iv) Reporting Verb &I Tense 7&l aIgadT |

(v) 3f& Reporting Verb, Past Tense § T d Reported
Speech & verb @l 3G% Corresponding Past Tense
CECESRECIES IR

(vi) Reported Speech ® Verb, Pronouns AT U ITeai
1 S Fkear woe A B 3% W wedl § wed fan
ST & S gl 6 Sy wUd

< Kinds of Sentences—Narration H SARI a1 o 314 ¥
RIS Tl 7, 30! aTEE @ Tl | SEe o foem & ar
Simple, Compound, Complex 312/@T Mixed &l Hehd & 1
Analysis (ITeI-fagerom) = faw 7|

< 1 & foum @ 99 Ui YR F Bd T—

. Assertive (farferarrer)

. Imperative (ATATH=IR)

. Interrogative (I¥AaTIH)

. Optative (3TBTETE®) AR
5. Exclamatory (foewatfea=)

< Narration # BH hadl a9 o fIf= Wal & o=R § W@
BT ®, itk Direct i Indirect § S&e 1 &I ¥ &
& 31 g1 § 76 Inverted Commas (“ ) & = oo
TN o TR TEd & I a5 il S |

< 3 39 AT ShT Sk UREH AW B, AT 3¢ ST
BAR TTT A 81 SR | 39 el 1 fowie aviA &\ s
FeAH Special Rules 3 J&T H i | foheg 89 98at General
Rules W fo=m & 2 |

General Rules

% General Rules & 3T=id & f=m 211d € S 9% YR &

R ok |1 AT d © | Inverted Commas (“ ) % o=

=18 foreft oft wehl o1 oo SRt A @1, 5 Tl R wER o

g vt © | 37 fawi i FrefaRad win # sifer S wehar 8 —

Change of Tenses.

2. Change of Personal Pronouns and Possessive
Adjectives.

3. Change of words showing Nearness to words showing
Distance.

B W N -

—_—

Change of Tenses

Rule 1: =f Reporting verb Present/Future Tense
T @ a1 Direct Speech & verb T tense & IET |

Reporting Verb Direct Speech
Present Tense
1. Direct
He says, “This work is too difficult”.

IE el © T8 HrE 9gd Hid 2|
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|(5ers wavz @ iU Ta W % wufE |

AT TH AHTIATT

[Ratio and Proportion]

% 98 T SR S HHH SRS o1 &1 SFTEHH URMEI g & I acb:ic:dTAFNEAAqa:b=c:d2A W
Grerg I1 g FI @ g, W(RatiO)W%! a:b:iic:dFTUT @ I@ 81 T W a, b, c qom d

§ A Ao, FH A1 foRa T st A1 %E R W A a a9 d STl UE ® 91 b A1 ¢ HeA Ue B | d 1 =qiqar
qfrEt o st () o TaeRt gl foran s = | g g 0 (Fourth Proportional) a1 STaT 2 | /

T (is to) TSI Sl € | e =R T T g 2,
m . ’
2 m:mWnaﬁm:nW;WHﬁﬁW%lw T IS T PEEA = HEA Y& H O
% YU 9 (m) ! Jd U9 (antecedent) d fadi@ 1 (n) a ¢
&1 2ifam ug (consequent) el ST 2 | Z'ﬁaZbUC:dg}a}E:a:)aXd:bxc
HIUTT & THR

7

% fufsra sguma (Mixed Ratio) : 31 a1 91 & 3t st < InT=R st (Componendo-Dividendo) : 3%
o qd 9l o U TR S~ Tel o UHEA H S g ab c—d

oo

Y

o |

a1 & 39 Thfya sguTa e S 2 g al b oid I freafa swEeTdt 2 |

SH—a:b,c:dm B[ g @a.c):(b.d) 2

2.3 2}5'7;%%(%%-8 ><(7) 3:[)%3?293;{ X ﬁﬁT-I'IaCI'I'rI(Continued Proportion) : afd o T

3 ' ' ﬂﬁﬁsawaﬁ@ﬁmmrﬁamﬁ?ﬁarﬁaﬂw/
<% aigara (Duplicate Ratio) : frdt s1gama & qd ug qan W?@WWW@T?W%W@@%/

sifem et % it § S S i B 2 | Tfsraf faaargardt seard 2 |

S—3TqTd 3 : 5 o atergard (3)2 1 (5)2 A 9 : 25 B aﬁa,bﬁmcﬁﬂﬂ@ﬁ’f%?ﬁa:b=b:c:a><0=b><b/
% SETgaTd (Subduplicate Ratio) : el s & = b2 —ac= b=1Jac T W b F TEATIUT (Mean

ue qu AfaH 9g & Al | S ST ST Proportional) F&3 ¥ 1 ¢ F1 a 71 b 1 T Tl

FE < | ST R |

S—3TIATT 4 : 9 T AU (/4:4/9 AT 2:3 B |
< warguTa (Triplicate Ratio) : Trdt sgama = & w8 qan ATe—HEARIIR SN et qo1 S T F A

i g 3 T @ T S S e 2 | S Wl

SHE—2 13 T ST 2°: 30 A 8127 B < orgamuT (Direct Proportion) : I 3 URMT 3@
% SFqATa™ (Subtriplicate Ratio) : Toreft e1guTa = qd TR O G B T T TR % e A1 e W gw

qaam;ﬁnuaésmu@@wagmmwm af S S H o M A A A e e

FHEATA T | '

FEA ¢ |

SE—64 : 125 1 faer srguma Wiﬁmﬁ“:?%' % ufdeETguTa (Inverse Proportion) : afe 31 TRMT 34

< ﬁﬂﬁﬁ'@m(lnverseRatio):ﬁﬂﬁwéﬁﬁﬁ WWW%@ﬁ@ﬁ%aﬁmaﬁma@ﬁ/

3T ek W T T I fIAmTgaTa Sheer ® | ifs) 52f) o mae @ 3 uhet

I 7 97 T gl
SH—2 : 3 o1 T 3:2 ? | 1 forerguTdt et 2 | /
quTguTd (Proportion) < fus sgu@ (Compound Proportion) : 3¢ 1 a1 o /

% AR 3 I UF qE F TAF B Q1 3% IR I8 GHIAT & it fiw 7 s €1 Fr frt o af 7 wme, S
B | TEATd % T (; ) o 61 s foren Sian 2 1 5@ W%mmﬁ%ﬁﬁémﬁawﬁﬁl/
fag # ‘T (as) YaT ST R | oy orguTa =t Sfea erguma oft e ST R

AN
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YR T Fd A hl &HaT TfervTd shaard! 2 |

< Ufava e @ T 99

() x, y & 2x100% 2|
y

Xy
Fy% = —~=y &
(i) x 1 y% = 100 y x%

F8—300, 500 w% x100% =60% 2|

500 2
1 ——x100% =166=%
500, 300 #1 T b S

% ufavra =t o qon s &6 ufava o agem

X% = X X 100%
@ 100 @ y=y
1 1
_ JERN— — 0
Er < 5 2><100/ 50%
v oly 40, 14
4 4 4 100 400
o g - o=l
100 8
%  ZeRTS hT TIANT

i fehTerd I THM SRS SR ST AR, S 10 S
10 ¥93 1 ferer wfoerd 2, 9= ST o fore g fehrern g
o5 10 @M, 1000 @1 (= 210) =1 foraT Sfaera & qen rsfie

: 10

100% =1%
10007 o Fm I

ufdvra

[ Percentage]

> Slﬁ'&'l‘rl (Percentage) : ﬁFFﬁ ot TI'EZT 1 AT w100 5

< uﬁm e ﬁm % &Y ﬁ CECEl
Topeft wricreTl b1 five 1 et o TTe 38 100 & 9T foan STt @ |

15% = =
100 20

750/—E 3
7100 4

% T = ufava &% w9 ° sged T

ot forar =1 wifcrera & &9 8 sieeH & fote 3@ 100 & Tom
fora smar 21

x100 =80%

x100=16%

bﬂ# AN
l\) [0, SN
m"; l

<% Yia9Ta I IIWAT &% T W TS HET

Toret wIfcTa o1 <9I | SH9d i o 00 SIHAd ol 3§
TE ¥ Q1 3% Right ¥ Left & 371d €|
S 4% = .04

100% =1

25% = 0.25

20% = 0.20

% IIEAS H Tfavra &k Tq ° foraan

et TeTHSTa 379 Rl SaeTd | sIgetd o foTu esmetd 31§ 100
T TOT A © AT TS et o S18 T oM g o m e # |
JT—0.25= 0.25x100% = 25%

3ETERu 1: feorelt g o wa @ 20 wfara gfg 819 W 3w

g sl WU feha Ufavra &0 it T foh @ T g ?

TA—a%] o @Ud H HH

X 100] %

( 20

100+ 20
— (hmo}% = 163%
6 3

ST 2: A (x—y) T 50% = (x +y) T 30% @t y, x

&1 Tera=T afavma 21

gﬂ‘_
(x-y)x50  (x+y)x30
100 100
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