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n`©dojH$ (_{hbm) [Am§JZ~m‹S>r H$m`©H$Vm©] grYr ^VuIVIV

nmR²>`H«$_ Ho$ àH$meZ _| hmbm§{H$ nyU© gmdYmZr ~aVr JB© h¡ {\$a ^r Aä`Wu "amOñWmZ H$_©Mmar M`Z ~moS>©' Ûmam àH$m{eV
_yb narjm H$s ñH$s_ Ed§ nmR²>`H«$_ go {_bmZ Adí` H$a b|, AÝ`Wm {H$gr JbVr Ho$ {bE àH$meH$ {Oå_oXma Zht hmoJmŸ&

H«$.g§. {df` Cn{df` 

  · dmŠ`-ew{Õ… AewÕ dmŠ`m| H$m ewÕrH$aU Am¡a dmŠ`JV Aew{Õ H$m H$maUŸ& 
· dmÀ`… H$V¥©dmÀ`, H$_©dmÀ` Am¡a ^mddmÀ` à`moJŸ& 
· {H«$`m… gH$_©H$, AH$_©H$ Am¡a nyd©H$m{bH$ {H«$`mE±Ÿ& 
· dmŠ`m§e Ho$ {bE EH$ gmW©H$ eãXŸ& 
· _whmdao Am¡a bmoH$mopŠV`m±Ÿ& 
· A§J«oOr Ho$ nm[a^m{fH$ (VH$ZrH$s) eãXm| Ho$ g_mZmW©H$ {hÝXr eãXŸ& 

2. GENERAL 

ENGLISH 

· Tenses/Sequence of Tenses, 
· Voice: Active and Passive, 
· Narration: Direct and Indirect, 
· Transformation of Sentences: Assertive to Negative, Interrogative, 

Exclamatory and vice–versa, 
· Use of Articles and Determiners, 
· Use of Prepositions, 
· Translation of Simple Sentences from Hindi to English and vice–versa, 
· Correction of Sentences including Subject, Verb Agreement, 
· Degrees of Adjectives, Connectives and words wrongly used, 
· Glossary of official, Technical Termss (with their Hindi Versions), 
· Synonyms, 
· Antonyms, 
· One word substitution, 
· Forming new words by using prefixes and suffixes. 

3. J{UV Ed§  
gm_mÝ` VH©$ epŠV 

· J{UV… AZwnmV Ed§  g_mZwnmV, à{VeV, bm^ Ed§ hm{Z, ~Q²>Q>m, gmYmaU Ed§ MH«$d¥{Õ 

ã`mOŸ& 
· Vm{H©$H$ XjVm… H$WZ Ed _mÝ`VmE±, H$WZ Ed§ VH©$, H$WZ Ed§ {ZîH$f© 

· {díbofUmË_H$ VH©$ j_Vm… {Xem ~moY, Am ẁ g§~§Yr e§H$mE±Ÿ& 
· _mZ{gH$ `mo½`Vm… ~o_ob N>m±Q>Zm, Hy$Q>dmMZ (H$mo{S>§J-S>rH$moqS>J) g§~§Ym|& 

 {ÛVr`-IÊS>
(H$) nmofU Ed§ ñdmñÏ` H$m kmZ VWm `moOZmE±&
1. nmofU … g§Vw{bV Amhma, _oH«$mo Ed§ _mBH«$mo Ý`y{Q́>EÊQ>g (H¡$bmoar, àmoQ>rZ, {dQ>m{_Z, gyú_, I{ZO VËd O¡go- Am`mo{S>Z, {dQ>m{_Z E, Am`aZ, qOH$, {dQ>m{_Ýg VWm H¡$pëg`_)

H$s H$_r go hmoZo dmbr ~r_m[a`m± Ed§ CZH$s amoH$Wm_&
2. OrdZ H$s {d{^ÝZ AdñWmAm| _| nmofU H$m _hËd … {H$emoamdñWm, J^m©dñWm, YmÌr _mVmE±, ZdOmV {eew, ~më`mdñWm, d`ñH$&
3. J ©̂dVr H$s XoI^mb … J^m©dñWm _| dOZ H$s {ZJamZr, _mV¥ {eew ajm, J^m©dñWm _| IVam| go ~Mmd, J^m©dñWm _| àgd nyd© ñdmñÏ` Om±MŸ&
4. Q>rH$mH$aU … amï>́r` Q>rH$mH$aU Ho$ AÝVJ©V bJZo dmbo Q>rHo$, Q>rH$mH$aU H$m _hËd, Q>rH$mH$aU Z hmoZo H$m Xwîà^mdŸ&
5. ñdmñÏ` Ed§ nmofU Ho$ {d{^ÝZ H$m`©H«$_ … EZAmaEME_ Ed§ AmB©grS>rEg AÝVJ©V g§Mm{bV `moOZmAm| Ho$ gmW g_o{H$V ~mb {dH$mg godmAm| H$m n[aM`, Eo{Vhm{gH$ n¥ð>̂ y{_

Ed§ CÔoí`, g_o{H$V ~mb {dH$mg godmAm| Ho$ AÝVJ©V àXÎm godmE± Ed§ g§Mm{bV `moOZmE±Ÿ&
6. Hw$nmofU … OÝ_ Ho$ nyd© - H$maU Ed§ g§ajU Ho$ Cnm`

OÝ_ Ho$ ~mX - H$maU Ed§ g§ajU Ho$ Cnm`
7. gm_mÝ` {~_m[a`m| H$s OmZH$mar … XñV, CëQ>r, Am±Im| Ed§ Zmb H$m g§H«$_U, Igam, JbKm|Qy>, {Q>Q>Zog, H$mbrIm§gr, Q>r~r, {Z_mo{Z`m&

(I) {eew H$s àmapå^H$ XoI^mb Ed§ {ejm
1. ~mb {dH$mg H$m n[aM` … ~w{Z`mXr AdYmaUmE±, d¥{Õ Ed§ {dH$mg Ho$ n[ab{jV H$aZo dmbo {gÕm§V, {dH$mg Ho$ _hËdnyU© MaU, AZwdm§{eH$Vm Am¡a n`m©daU H$m ~mb {dH$mg

na à^md, {à-ZoQ>b {dH$mg, àW_ VrZ df© _| {dH$mg, 3 go 6 df© Ho$ _Ü` {dH$mg&
2. embm nyd© {ejm n[aM` … embm nyd© {ejm-AdYmaUm Ed§ Am¡{MË`, Am`w AZwê$n grIZo H$s lo{U`m± Am¡a ñVa, ~ÀMo Ho$ grIZo H$s à{H«$`m Am¡a _mZ{gH$ j_VmE±, emar[aH$

Ed§ JË`mË_H$ {dH$mg g§kmZmË_H$ {dH$mg, ^mfm {dH$mg, gm_m{OH$ Ed§ ^mdZmË_H$ {dH$mg, g¥OZmË_H$ Ed§ gm¡ÝX`© ~moY H$m {dH$mgŸ&
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P-103-03-2019·n`©dojH$ (_{hbm) [Am§JZ~m‹S>r H$m`©H$Vm©] grYr ^Vu P-1

 1. ~ÀMm| H$mo OÝ_ Ho$ g_` H$m¡Z-gm Q>rH$m {X`m OmVm h¡?
(A) ~r.gr.Or (B) S>r.nr.Q>r.
(C) Igam (D) MoMH$ [A]

ì`m»`m—~ÀMm| H$mo OÝ_ Ho$ g_` AWdm 1 df© H$s Am`w hmoZo VH$
~r.gr.Or. H$m Q>rH$m {X`m OmVm h¡Ÿ& `h Vno{XH$ `m j` amoJ H$m Q>rH$m
h¡Ÿ& Bg_| j`amoJ Ho$ Xw~©b amoJmUw hmoVo h¢Ÿ& `h \«$sOŚ>mBS> (ewîH$ nmCS>a)
Ho$ ê$n _| hmoVm h¡Ÿ& `h Q>rH$m ~ÀMo Ho$ ~m`t ^wOm Ho$ D$nar ~mø ^mJ
_| bJm`m OmVm h¡ {Oggo ËdMm na ñWm`r {ZemZ ~Z OmVm h¡Ÿ&

 2. {M{H$ËgH$s`, {d{YH$, nw{bg, H$mC§gqbJ, Amgam Am{X
gw{dYmE± gaH$ma Ûmam EH$ hr Ho$ÝÐ na Xr OmVr h¢, dh h¡—
(A) J[a_m (B) Anam{OVm
(C) Zmar (D) _{hbm [B]

ì`m»`m—amÁ` gaH$ma Ûmam g§Mm{bV Anam{OVm (APARAJITA)
Ho$ÝÐ _| {H$gr ^r àH$ma Ho$ AË`mMma go nr{‹S>V _{hbmAm| H$mo EH$ hr
Ho$ÝÐ na {M{H$ËgH$s`, {d{YH$, nw{bg, H$mC§gqbJ, Amgam Am{X
gw{dYmE± àXmZ H$s OmVr h¡Ÿ& Bg Ho$ÝÐ Ho$ g§MmbZ hoVw amOH$s`
O`nw[a`m AñnVmb Ho$ Cn{Z`§ÌH$ ZmoS>b A{YH$mar {Z`wŠV h¡Ÿ VWm
{ZXoemb` _{hbm A{YH$m[aVm _| g§Mm{bV amÁ` _{hbm g§X^© Ho$ÝÐ
Ûmam BgH$m {Z`{_V n`©dojU {H$`m OmVm h¡Ÿ&

 3. AmB©.S>r.gr.Eg. H$m`©H«$_ ewê$ hþAm Wm Bg df© _|—
(A) 1973 (B) 1974 (C) 1975 (D) 1976 [C]

ì`m»`m—2 AŠQy>~a 1975 H$mo g_mO H$ë`mU _§Ìmb` Ûmam g_pÝdV
~mb {dH$mg `moOZm (ICDS) Amaå^ H$s JB©, {OgH$m à_wI CÔoí`
~ÀMm| H$m gånyU© {dH$mg h¡Ÿ& Bg `moOZm Ho$ CÔoí` {ZåZ h¢—
 0–6 df© Am`w dJ© Ho$ ~ÀMm| Ho$ nmofU Am¡a ñdmñÏ` H$s pñW{V

_| gwYma H$aZm&
 ~ÀMo Ho$ C{MV _Zmod¡km{ZH$, emar[aH$ Am¡a gm_m{OH$ {dH$mg

H$s Ztd aIZm&
 _¥Ë ẁ Xa é½UVm, Hw$nmofU Am¡a ñHy$b N>mo‹S>Zo H$s KQ>ZmAm| H$mo

H$_ H$aZmŸ&
 ~mb {dH$mg H$mo ~‹T>mdm XoZo Ho$ {bE {d{^Þ {d^mJm| Ho$ ~rM

Zr{V Am¡a H$m`m©Ýd`Z H$m à^mdr g_Ýd` àmßV H$aZmŸ&
 4. {ZåZ{b{IV _| go H$m¡Z-gr godm ICDS Ho$ bm^m{W©̀ m| H$mo

àXmZ Zht H$s OmVr h¡?
(A) amoOJma (B) ñdmñÏ` Om±M
(C) Q>rH$mH$aU (D) ao\$ab godmE± [A]

ì`m»`m—df© 1975 _| ewê$ {H$E JE g_pÝdV ~mb {dH$mg n[a`moOZm
(ICDS) Ho$ VhV bm^m{W©̀ m| H$mo {ZåZ godmE± àXmZ H$s OmVr h¢–
 nyaH$ nmofU  Q>rH$mH$aU
 ñdmñÏ` Om±M  ao\$ab godmE±
 àr-ñHy$b AZm¡nMm[aH$ {ejm Am¡a

 nmofU Ed§ ñdmñÏ` {ejm
AV… ñnï> h¡ {H$ amoOJma godm ICDS Ho$ bm^m{W©̀ m| H$mo àXmZ Zht
H$s OmVr h¡Ÿ&

 5. àmoQ>rZ D$Om© Hw$nmofU H$m nhbm gyMH$ h¡—
(A) ËdMm _| n[adV©Z (B) ~mbm| _| n[adV©Z
(C) C_« Ho$ AZwgma A{YH$ dOZ(D) C_« Ho$ AZwgma H$_ dOZ [D]

ì`m»`m—àmoQ>rZ D$Om© Hw$nmofU (PEM) ^maV _| EH$ _w»` ñdmñÏ`
Ed§ Hw$nmofU g_ñ`m Ho$ ê$n _| nhMmZm J`m h¡Ÿ& `h àm`… EH$ df©
go H$_ VWm H$_Omoa ~ÀMm| _| XoIm J`m h¡Ÿ& PEM H$m gd©àW_
bjU Am`w Ho$ AmYma na H$_ eara ^ma h¡Ÿ& BgHo$ nVm bJmZo H$m
gdm}Îm_ VarH$m d¥{Õ MmQ>© h¡ {Ogo gm_mÝ` ñdmñÏ`H$Vm© ^r Cn`moJ _|
bm gH$Vm h¡Ÿ&
PEM Z Ho$db ~ÀMm| H$s ~r_mar Ed§ _¥Ë`w Ho$ H$maUm| _| go EH$ h¡
daZ² `h ñWm`r An§JVm VWm _mZ{gH$ ñdmñÏ` H$s ñWm`r j{V H$m
H$maU h¡Ÿ&

 6. "Šdm{e`moaH$a' Q>_© BZHo$ Ûmam Xr JB©—
(A) bwB© nmíMa (B) O¡{b\$
(C) S>o{dS>gZ (D) {ggbr {d{b`åg [D]

ì`m»`m—{ggbr {d{b`åg A\«$sH$m Ho$ {Zdmgr Wo {OÝhm|Zo df©
1933 _| _ŠHo$ Ho$ Amhma go Ow‹S>r ~MnZ H$s nmofU g§~§Yr ~r_mar
Šdm{e`moaH$a H$m dU©Z {H$`m WmŸ& Šdm{e`moaH$a Hw$nmofU H$m EH$
J§̂ ra ê$n h¡ Omo Amhma _| àmoQ>rZ H$s H$_r Ho$ H$maU hmoVm h¡Ÿ&

 7. ~ÀMm| _| _m§gno{e`m| H$mo J§̂ ra ê$n go Anj` hmoVo XoIm OmVm
h¡ Bg_|—
(A) aŠVmënVm (B) ApñW gw{faVm
(C) ~oar~oar (D) gyImamoJ [D]

ì`m»`m—àmoQ>rZ H$s AënbVm Ho$ H$maU ~ÀMm| _| Hw$nmofU hmo OmVm
h¡Ÿ& ~ÀMm| _| gyIm amoJ (Marasmus) _¡H«$moÝ`y{Q́>E§Q²>g – àmoQ>rZ,
H$m~m}hmBŚ>oQ> Am¡a dgm H$s H$_r go hmoVm h¡Ÿ& nr{‹S>V ~ÀMo Am_Vm¡a na
H¡$bmoar go d§{MV ah OmVo h¢ Š`m|{H$ `m Vmo dh ~hþV H$_ Im aho h¢
`m ~hþV IM© H$a aho h¢ `m XmoZm|Ÿ&

 8. H$mbr Im±gr àmW{_H$ Vm¡a na {ZåZ bmoJm| H$m amoJ h¡—
(A) ZdOmV {eewAm| H$m (B) d¥Õ bmoJm| H$m
(C) {H$emoam| H$m (D) d`ñH$m| H$m [A]

ì`m»`m—H$mbr Im±gr (nQw>©{gg) ídgZ V§Ì go Ow‹S>r EH$ g§H«$m_H$
~r_mar h¡ Omo ~moS>}Q>obm nQw>©{gg Zm_H$ OrdmUw Ho$ H$maU hmoVr h¡ Omo
g§H«${_V ì`pŠV Ho$ _w±h, ZmH$ Am¡a Jbo _| nm`m OmVm h¡Ÿ& ZdOmV
{eewAm| Ho$ {bE `h g~go IVaZmH$ ~r_mar h¡Ÿ&

 9. BZ_| go H$m¡Z-gm EH$ g§H«$m_H$ amoJ h¡?
(A) CÀM aŠVMmn (B) Q>mBn 2 _Yw_oh
(C) H¢$ga (D) Vno{XH$ [D]

n`©dojH$ (_{hbm) (Am±JZ~m‹S>r)
narjm {XZm§H$ 03 _mM©, 2019
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90. àVrH$mË_H$ {dMma, g§doXH$ _moQ>a g_Ýd` O¡gr _Zmod¡km{ZH$
J{V{d{Y`m± H$~ {dH${gV hmoVr h¡?
(A) e¡edmdñWm (B) nyd© ~më`mdñWm
(C) CÎma ~më`mdñWm (D) {H$emoamdñWm [B]

ì`m»`m—nyd© ~më`mdñWm 2-3 df© go àmaå^ hmoH$a 6 df© VH$ H$s
hmoVr h¡Ÿ& BgH$s à_wI {deofVmE± {ZåZ h¢ —
 ~mbH$ H$s {Ibm¡Zm| _| é{M ~‹T> OmVr h¡Ÿ&
 ~mbH$ gm_m{OH$ g_m`moOZm| H$mo grIZm àmaå^ H$aVm h¡Ÿ&$
 ~mbH$ _| ZdrZ àd¥{Îm`m±, {Okmgm VWm gO¥ZerbVm Ho$ JwU

OÝ_ boZo bJVo h¢Ÿ&$
 ~mbH$ AZwH$aU go grIZm àmaå^ H$aVm h¡Ÿ&$
 ~mbH$ _| ^mfm`r H$m¡eb H$m {dH$mg hmoVm hmoŸ&$

91. EH$ ì`mnmar EH$ dñVw H$mo `500 _| IarXVm h¡Ÿ& dh Cg na
`700 A§{H$V H$aVm h¡Ÿ& dh ZJX ŵJVmZ na 10% H$s Ny>Q> XoVm
h¡Ÿ& am{e Am¡a à{VeVVm _| Hw$b bm^ Š`m h¡?
(A) `130, 26% (B) `130, 28%
(C) `150, 30% (D) `120, 14% [A]

ì`m»`m—H«$` _yë` = `500, A§{H$V _yë` = `700, Ny>Q> 10%,
{dH«$` _yë` = ?, bm^ % = ?

A§{H$V _yë` na Ny>Q> =
10700 70
100

  `

 {dH«$` _yë` = 700 – 70 = `630
bm^ = {dH«$` _yë` – H«$` _yë`

= 630 – 500 = `130$

bm^ à{VeV =
130 100 26%
500

 

CÎma `130, 26%
92. {H$gr K‹S>r Ho$ A§{H$V _yë` na 10% ~Å>m XoZo go EH$ XwH$mZXma

H$mo 20% bm^ hmoVm h¡Ÿ& `{X dh 13% ~Å>m Xo Vmo CgH$m bm^
à{VeV h¡—
(A) 15 (B) 16 (C) 17 (D) 18 [B]

ì`m»`m—
_mZm H«$` _yë` = `100

bm^ = `20
{dH«$` _yë` = 100 + 20 = `120

A§{H$V _yë` = > 100
100
{dH«$` _yë`

Ny>Q>




A§{H$V _yë` =
120 120 1200100 100

100 10 90 9
   


A~ dh 13% ~Å>m XoVm h¡ Vmo

{dH«$` _yë` = A§{H$V _yë` 
100

100
~Å>m  

 

{dH«$` _yë` =
1200 100 13

9 100




=
12 104487 116
9 9
  

 bm^ = 116 – 100 = 16%
93. {_. Ho$ed Zo `21,250 H$mo 10 dfm] Ho$ {bE {Zdoe {H$`mŸ&

gmYmaU ã`mO H$s {H$g Xa na 10 dfm] Ho$ A§V _| Cgo Hw$b am{e
`26,350 àmßV hmoJr?
(A) 2% à{V df© (B) 2.4% à{V df©
(C) 3% à{V df© (D) 3.4% à{V df© [B]

ì`m»`m— {_lYZ = `26350
_ybYZ = `21250

 ã`mO = 26350 – 21250 = `5100

A~ gmYmaU ã`mO =
100

_by YZ Xa g_` 

 5100 =
21250 10

100
Xa 

 `m Xa =
5100 100
21250 10




`m Xa =
5100 2.4%
2125



94. `16,000 H$m 20% dm{f©H$ ã`mO Xa go 9 _mh H$m MH«$d¥{Õ
ã`mO Š`m hmoJm `{X ã`mO {V_mhr Xò  hmo?
(A) `2,225 (B) `2,522
(C) `2,252 (D) `2,525 [B]

ì`m»`m—

_ybYZ = 16000, Xa = 20% dm{f©H$ `m 
20 5%
4
  {V_mhr,

g_` = 9 _mh = 3 {V_mhr

 MH«$d¥{Õ {_lYZ =
3516000 1

100
   

=
321 21 21 2116000 16000

20 20 20 20
       

= 18522
 MH«$d¥{Õ ã`mO = 18522 – 16000 = `2522

95. EH$ {ZpíMV YZ na 3 dfm] H$m gmYmaU ã`mO `105 VWm Cgr
Xa go 2 dfm] H$m MH«$d¥{Õ ã`mO `70.70 h¡Ÿ& à{Vdf© Xa à{VeV
h¡—
(A) 2% (B) 2.5% (C) 4% (D) 5% [A]

ì`m»`m—O~ XmoZm| ã`mO H$m g_` 2 df© h¡&

Xa = 2 ( ) 100MH$« d{¥ Õ ã`mO gmYmaU ã`mO
gmYmaU ã`mO

 


{X`m J`m 3 df© H$m gmYmaU ã`mO = `105
 2 df© H$m gmYmaU ã`mO = `70
2 df© H$m MH«$d¥{Õ ã`mO = `70.70

gyÌ go Xa =
2 (70.70 70) 100

70
  

Xa =
2 0.70 100

70
 

Xa = 2%
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 "g§{Y H$m AW© hmoVm h¡—Ow‹S>ZmŸ& dUm] Ho$ nañna _ob (Ow‹S>Zo) na
CËnÝZ Üd{Z {dH$ma H$mo g§{Y H$hVo h¢Ÿ&

 g§{Y Ho$ ôX—(1) ñda      (2) ì`§OZ      (3) {dgJ©Ÿ

1. ñda g§{Y
 ñdam| Ho$ nañna _ob go CËnÝZ Üd{Z {dH$ma ñda g§{Y H$hbmVm h¡Ÿ&

Amoð>mH¥${V Ho$ AmYma na ñdam| Ho$ ^oX

(1) d¥Îmm_wIr ñda—Am°, C, D$, Amo, Am¡
(2) Ad¥Îmm_wIr ñda—A, Am, B, B©, E, Eo

 ñda g§{Y H$mo ñnï> H$aZo Ho$ {bE {hÝXr ì`mH$aU _| à`wŠV ñdam| Ho$
~mao _| OmZZm Amdí`H$ h¡Ÿ&

 {hÝXr _| _ybV… 11 ñda hmoVo h¢Ÿ& O¡go—
A, Am, B, B©, C, D$, G$, E, Eo, Amo, Am¡Ÿ&

aMZm `m CËn{Îm Ho$ AmYma na ñdam| Ho$ ^oX

(1) _yb ñda (2) g§{Y ñda
1. _yb ñda—{OZ ñdam| H$s CËn{Îm {H$Ýht Xygao ñdam| go Zht hþB© h¡, CÝh|

"_yb ñda' H$hVo h¢Ÿ& {hÝXr _| BZH$s g§»`m Mma h¡—
(1) A (2) B (3) C (4) G$Ÿ

2. g§{Y ñda—_yb ñdam| Ho$ _ob go ~Zo ñdam| H$mo g§{Y ñda H$hm OmVm
h¡Ÿ& BZ_| aMZm H$s Ñ{ï> go 2 ^oX h¢—
(i) XrK© ñda (ii) g§̀ wŠV ñdaŸ
(i) XrK© ñda—O~ Xmo g_mZ ñda {_bVo h¢ Vmo do XrK© hmo OmVo h¢Ÿ&

{hÝXr _| 3 XrK© ñda h¢—Am, B©, D$Ÿ
BZH$s aMZm {ZåZ àH$ma hþB© h¡—
 A + A = Am  B + B = B©  C + C = D$

(ii) g§̀ wŠV ñda—O~ Xmo {^ÝZ-{^ÝZ ñda {_bVo h¢ Vmo EH$ Z`m
ñda ~ZVm h¡Ÿ, Cgo g§̀ wŠV ñda H$hm OmVm h¡Ÿ&
{hÝXr _| E, Eo, Amo, Am¡ g§̀ wŠV ñda h¢Ÿ&

 _mÌm H$s Ñ{ï> go BÝh| ^r XrK© ñdam| H$s ^m±{V _mZm OmVm h¡Ÿ& BZH$s
aMZm {ZåZ àH$ma go hþB© h¡—

 A/Am + B = E  A/Am + E = Eo
 A/Am + C = Amo  A/Am + Amo = Am¡

g§Ü`ja (g§{Y Aja)

 g§̀ wŠV ñdam| H$mo "g§Ü`ja' ^r H$hVo h¢Ÿ& _yb ñdam| Ho$ CÀMmaU _|
{Oˆm AMb ahVr h¡, O~{H$ g§̀ wŠV ñdam| Ho$ CÀMmaU _| {Oˆm
Mbm`_mZ AdñWm _| ahVr h¡&

 g§̀ wŠV ñda Ho$ CÀMmaU _| {Oˆm ^r "gaH$Vr' ahVr h¡Ÿ Bg{bE g§̀ wŠV
ñda H$mo {dgn© (Glide) ^r H$hVo h¢Ÿ&

{Oˆm Ho$ AmYma na ñdam| Ho$ ^oX

 ñda Ho$ CÀMmaU _| {Oˆm H$m Omo ^mJ A{YH$ {H«$`merb ahVm h¡, Bg
AmYma na ñdam| Ho$ {ZåZ ^oX hmoVo h¢—
 AJ« ñda—B, B©, E, Eo, G$
 _Ü` ñda—A
 níM ñda—Am, C, D$, Amo, Am¡

ñda V§{Ì`m| `m H$ånZ Ho$ AmYma na ñdamo§ Ho$ ^oX

 _w±h _| pñWV ñda V§{Ì`m± O~ H$ånZ H$aVr h¢ Vmo CZHo$ AmYma na {ZåZ
^oX hmoVo h¢—
 Kmof ñda—O~ CÀMmaU Ho$ g_` ñda V§{Ì`m| _| H§$nZ/VZmd

CËnÝZ hmo Vmo Kmof ñda CÀMm[aV hmoVm h¡&
ZmoQ>—{hÝXr _| g^r ñda Kmof _mZo OmVo h¢Ÿ&

 AKmof ñda—O~ CÀMmaU Ho$ g_` ñda V§{Ì`m| _| H§$nZ/
VZmd CËnÝZ Zht hmo Vmo AKmof ñda CÀMm[aV hmoVm h¡&

 __©a ñda—Kmof d AKmof ñda Ho$ _Ü` H$s pñW{V hmo Vmo dh
__©a ñda hmoVm h¡&

ñda g§{Y Ho$ à_wI ^oX

 1. XrK© g§{Y 2. JwU g§{Y
 3. d¥{Õ g§{Y 4. `U² g§{Y
 5. A`m{X g§{Y 6. nyd©ê$n g§{Y
 7. naê$n g§{Y

1. XrK© g§{Y
{Z`_—O~ Xmo g_mZ ñda AWdm EH$ hr ñda Ho$ Xmo ê$n {_bVo h¢
Vmo XrK© ñda ~ZVm h¡Ÿ&

 {hÝXr ^mfm _| A, B, C  öñd VWm Am, B©, D$ XrK© ñda _mZo OmVo
h¢& Bg g§{Y _| Xmo g_mZ `m öñd Ed§ XrK© ñda nañna {_bH$a h_oem
XrK© ñda H$m {Z_m©U H$aVo h¢&

 O~ öñd ñda (A, B, C) Am¡a XrK© ñda (Am, B©, D$) EH$-Xÿgao
Ho$ ~mX Am OmE± Vmo XmoZm| H$mo {_bmH$a Cgr ñda H$m XrK© ñda
(ñdê$n) (Am, B©, D$) hmo OmVm h¡&

 Bg g§{Y _| {ZåZmZwgma Üd{Z n[adV©Z hmoVm h¡—

gpÝY Am¡a g§{Y-{dÀN>oX1

 A + A$ = Am  A + Am$ = Am
 Am + A$ = Am  Am + Am$ = Am
 B + B$ = B©  B + B©$ = B©
 B© + B = B©  B© + B©$ = B©
 C + C = D$  C$ + D$ = D$
 D$ + C = D$  D$$ + D$ = D$
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 Xmo nXm| Ho$ nañna _ob H$mo g_mg H$hVo h¢Ÿ& ^mfm _| g§{jßVVm,
gmaJ{^©Vm Am¡a gm¡ÝX`© H$s d¥{Õ Ho$ {bE g_mg H$m H$m\$s
_hËd h¡Ÿ&

 nXm| Ho$ _ob go Omo Z`m nX ~ZVm h¡ Cgo gm_m{gH$ nX H$hVo h¢Ÿ&
 nXm| H$s àYmZVm H$s Ñ{ï> go g_mg Ho$ _w»` ^oX—

(1) {Og gm_m{gH$ nX H$m nyd© nX àYmZ hmo—
O¡go—Aì``r^md

(2) {Og gm_m{gH$ nX H$m CÎma nX àYmZ hmo—
O¡go VËnwéf, H$_©Yma` d [ÛJw

(3) {Og gm_m{gH$ nX Ho$ XmoZm| nX àYmZ hm|—
O¡go—Û§Û

(4) {Og gm_m{gH$ nX H$m AÝ` nX àYmZ hmo—
O¡go—~hþd«r{h

g_mg Ho$ ^oX
 Aì``r^md g_mg  VËnwéf g_mg
 H$_©Yma` g_mg  [ÛJw g_mg
 Û§Û g_mg  ~hþd«r{h g_mg

gm_m{gH$ nXm| H$s aMZm Am¡a
g_mg-{dJ«h2

1. Aì``r^md g_mg
 O~ Z`m gm_m{gH$ nX Aì`` hmo Vmo Cgo Aì``r^md g_mg H$hVo

h¢Ÿ& Aì``r^md g_mg {ZåZ VrZ àH$ma go ~ZVm h¡—
 O~ àW_ nX Aì`` hmo—O¡go—`WmepŠV, à{V{XZ,

`WmH«$_, ^anoQ>, AZwê$n, AH$maU, {Z{d©amoY, à{V{~å~,
gHw$eb, gn[adma, ^agH$, A^yVnyd©, `Wm g_` Am{XŸ&

 O~ àW_ nX Zm_ nX hmo—O¡go-{dZ`nyd©H$,
Amdí`H$VmZwgma, {ddoH$nyd©H$, {dídmgnyd©H$, H$WZmZwgma,
Hw$ebVmnyd©H$, {ZË`à{V Am{XŸ&

 O~ g§km `m Aì`` nX Ho$ XmohamZo go—O¡go—bmVm|bmV,
~mVm|~mV, Ûma-Ûma, nb-nb, K‹S>r-K‹S>r, ~ma-~ma, gm\$-
gm\$, Yrao-Yrao, ~rMm|-~rM, Y‹S>mY‹S>, ^mJ_^mJ, EH$mEH$,
nhbo nhb, ~am~a, _Z hr _Z, Amn hr Amn, gamga Am{XŸ&

 {Z`_—(1) Aì`` eãX "`Wm' go àmaå^ hmoZo dmbo gm_m{gH$
nXm| H$m {dJ«h CZHo$ CÎma nX Ho$ ~mX "Ho$ AZwgma' {bI H$a {H$`m
OmVm h¡Ÿ& O¡go—

 g_ñV nX g_mg {dJ«h g_ñV nX g_mg {dJ«h
 `Wm{d{Y {d{Y Ho$ AZwgma `WmH«$_ H«$_ Ho$ AZwgma
 `WmJ{V J{V Ho$ AZwgma `WmW© AW© Ho$ AZwgma
 `WmpñW{V pñW{V Ho$ AZwgma `WmepŠV epŠV Ho$ AZwgma
  {Z`_—(2) Aì`` eãX "`Wm' go ~Zo nXm| Ho$ {dJ«h _| O¡gr
h¡, eãX {bIH$a ^r {dJ«h {H$`m OmVm h¡Ÿ& O¡go—
 g_ñV nX g_mg {dJ«h g_ñV nX g_mg {dJ«h
 `Wm gå^d O¡gm gå^d hmo `Wmo{MV O¡gm C{MV hmo
 `WmpñW{V O¡gr pñW{V hmo `WmJ{V O¡gr J{V hmo
 `WmZwHy$b O¡gm AZwHy$b hmo `Wm_{V O¡gr _{V h¡
 {Z`_—(3) {Og gm_m{gH$ nX _| nhbm nX "~o', "{Za²',

"{Zg²', "Zm', "{Z' Am{X hmo§ CZH$m {dJ«h H$aVo g_` CZHo$ AÝV
_| "a[hV' Ed§ àmaå^ _| "{~Zm' eãX {bIm OmVm h¡Ÿ& O¡go—

 g_ñV nX g_mg {dJ«h g_ñV nX g_mg {dJ«h
 ~oIQ>Ho$$ {~Zm IQ>Ho$ Ho$ ~oM¡Z {~Zm M¡Z Ho$
 ~o\$m`Xm {~Zm \$m`Xo Ho$ ~oY‹S>H$ {~Zm Y‹S>Ho$ Ho$
 ~odOh {~Zm dOh Ho$ ~oXmJ {~Zm XmJ Ho$
 {Z{d©dmX {~Zm {ddmX Ho$ {Z{d©H$ma {~Zm {dH$ma Ho$

 {Z`_—(4) "à{V' CngJ© go ~Zo "g_ñV nX' Ho$ {dJ«h H$aVo
g_` àm`… "CÎma nX' H$mo Xmo ~ma {bI XoVo h¢ AWdm EH$ eãX
go nhbo "ha' eãX Omo‹S> XoVo h¢Ÿ& O¡go—

 g_ñV nX g_mg {dJ«h g_ñV nX g_mg {dJ«h
 à{V _mh ha _mh à{V{XZ ha {XZ
 à{V ì`pŠV ha ì`pŠV à{V N>mÌ ha N>mÌ
 à{V nb ha nb àË`oH$ ha EH$

 {Z`_—(5) "nyd© nX' "Am' CngJ© go ~Zm hmo Vmo CgHo$ {dJ«h
H$aZo na "CÎma nX' Ho$ AÝV _| "VH$' {bIm OmVm h¡Ÿ& O¡go—

 g_ñV nX g_mg {dJ«h g_ñV nX g_mg {dJ«h
 Am_aU _aU VH$ AmOrdZ OrdZ VH$
 AmOÝ_ OÝ_ VH$ (OÝ_ go) AmH$ÊR> H§$R> VH$
 AmOmZw~mhþ—OmZw (KwQ>Zo) go ~mhþ VH$
 AmnmX_ñVH$—nmX go _ñVH$ VH$
 {Z`_—(6) O~ "à{V' CngJ© go ~Zm g_ñV nX _wH$m~bo Ho$

AW© _| hmo Vmo CgH$m `m "H$m' {dJ«h H$aHo$ CÎma nX H$mo Xmo ~ma
{bIVo hþE CgHo$ _Ü` "Ho$ ~Xbo' eãX {bI H$a g_mg {dJ«h
{H$`m OmVm h¡Ÿ& O¡go—
g_ñV nX g_mg {dJ«h
à{VKmV KmV Ho$ ~Xbo KmV
à{Vqhgm qhgm Ho$ ~Xbo qhgm
à{V{H«$`m {H«$`m Ho$ ~Xbo {H«$`m
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àW_ IÊS> · gm_mÝ` A§J«oOr

1. Tense : The word ‘Tense’ is a term of English
grammar and refers to a form of the verb that indicates
time. Tenses mean different forms of a verb showing
different times and aspects. Thus a tense indicates the time
of an action and the degree of its completion. In non-action
verbs it suggests only time.

He is a doctor.
They are students.
The time indicated by a verb-form may be present,

past and future and the aspect Simple, Continuous and
Perfect. However tense and time are two separate things in
English. For instance, a verb in the present tense may
indicate future time as in the following sentences—

He is going to Jaipur tomorrow.
(Present continuous tense but future time)
The train leaves at 6.30
(Present simple tense but future time)
Tense (H$mb) {H«$`m Ho$ do {d{^Þ ê$n h¢ {OZgo {d{^Þ g_` Xem©̀ o

OmVo h¢ (dV©_mZ, ^yV Ed§ ^{dî`V² H$mb) VWm {OZgo J{V{d{Y`m|
(activities) H$s {ZaÝVaVm AWdm nyU©Vm H$m ~moY hmoVm h¡Ÿ& A±J«oOr _| H$mb
(tense) Ed§ g_` (time) Xmo AbJ-AbJ AdYmaUm`| h¢Ÿ& CXmhaU Ho$
ê$n _|, dV©_mZ H$s {H«$`m ^{dî` Ho$ g_` H$m g§Ho$V Xo gH$Vr h¡Ÿ&

Scientifically speaking English verbs have only two
tense forms, viz. Past and Present and what is traditionally
called future tense is expressed with shall/will and the root
(first form) of the verb. eg. He will go. I shall attend the
meeting. You will meet him to-morrow.

gm_mÝ`Vm A±J«oOr verb H$s present d past Xmo hr tense forms
hmoVr h¡ VWm future Ho$ H$m`m] Ed§ KQ>ZmAm| Ho$ {bE shall/will Ho$ gmW
{H«$`m H$s nhbr (_yb) form AmVr h¡Ÿ&

2. Aspect : The term Aspect stands for (indicates) the
relationship between an activity and the passage of time.
This relationship may be either of completion or of
continuation (duration). Here are examples of the two
aspects :

I have done my work.
I had read the book.

Perfect Aspect

I am doing my work.
I was reading the book.

Continuous Aspect.

A±J«oOr {H«$`m Ho$ Xmo aspects (nj) hmoVo h¢— Continuous
({ZaÝVaVm-~moYH$) VWm Perfect (nyU©Vm-~moYH$)Ÿ&

Continuous Aspect _| ghm`H$ {H«$`m be H$m H$moB© ê$n (is, am,
are, was, were) VWm _w»` {H«$`m H$s ing form (present participle)
à`moJ hmoVr h¡Ÿ& O¡go I am reading a book.

Perfect Aspect _| ghm`H$ {H«$`m have H$m H$moB© ê$n (have,
has, had) VWm _w»` {H«$`m H$s Third form (past participle) à`moJ
hmoVr h¡Ÿ& O¡go I have done my work.

3. Verb forms and their uses : The following forms
of the main verb are used in the formation of tenses.

{d{^Þ tenses H$s aMZm _| _w»` {H«$`m Ho$ {ZåZ{b{IV ê$n à`wŠV
hmoVo h¢—

(i) Present simple form (First form) (go) or (goes)
(ii) Past simple form (Second form) (went)
(iii) Past participle (Third form) (gone)
(iv) Present participle (ing form) (going)

Verb forms and their uses

I Form II Form III Form ING Form 
Present 
Simple 
Future 
Simple 

Past Simple 
Three 
Perfect 
Tense 

Three 
Continuous 

Three Perfect 
Continuous 

 4. Tenses : Structures and Usage :
 1. Present Simple :

Verb Form :
(i) Auxiliary verb = not used in affirmative

sentences.
(ii) Main verb = first form (present) ‘s’ or ‘es’

added to the first form in third person
singular.
(a) I play, but he plays.
(b) I write, but Reeta writes.

(iii) Present simple form of the verb or be, i.e., is,
am, are, is used in this tense, e.g.
(a) I am a lecturer.
(b) Raju is an officer.
(c) They are students.

Nature of Action : Repetitive :
Actions that are repetitive in nature for any reason,

such as habit, universality, profession etc. are expressed in
this tense. The time content is general present.

The construction of the sentence is as follows :
(i) Sub + verb + object/com + Adv. of Frequency.

Christians go to church every Sunday.
(ii) Sub + verb + s/es + object/com. + Adv. of

Frequency.
He reads novels daily.  Mohan plays football.

(iii) Sub + is/am/are + NP/Adjective.
I am a teacher.  They are honest.

1 TENSE/SEQUENCE OF TENSES

(H$mb/H$mbH«$_)
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The Passive Voice

H$_©dmÀ`
In English Transitive Verbs can have two voices :

(i) Active Voice
(ii) Passive Voice.

Active Voice
When the grammatical subject of the verb is also the

doer of the action, the verb is said to be in active voice
such as :

(a) My wife is cooking rice.
In this sentence wife is not only the grammatical subject

but also the person who is doing the action of cooking.
Therefore the sentence is active voice.
Passive Voice

When the grammatical subject of the verb is not the
doer of the action and is in fact the receiver of that action,
the verb is said to be in passive voice such as :

(a) Rice is being cooked by my wife.
In this sentence the grammatical subject is rice but the

actual doer of the action of cooking is my wife which is the
object of the sentence. Therefore the sentence is passive
voice.

H$V©dmÀ` (Active voice) _| H$Vm© (Subject) `m H$m`© H$aZo dmbo
na Omoa {X`m OmVm h¡ Am¡a H$_©dmÀ` (Passive voice) _| H$m`© H$mo A{YH$
_hÎd XoH$a Cg na Omoa {X`m OmVm h¡Ÿ& O¡go—
(a) Raman wrote a book. (Active)
(b) A book was written by Raman. (Passive)

When To Use The Passive Voice

The ‘passive voice’ is used to lay emphasis on the
things done or things acted upon instead of on the ‘doer’
or the ‘agent’. It should be borne in mind that all the
sentences of the active voice should not be turned into the
‘passive voice’. Some sentences when turned into the
passive voice look awkward and clumsy.
(i) Quinine tastes bitter. (active)

Quinine is bitter when tasted. (passive)
(ii) The rose smells sweet. (active)

The rose is sweet when smelt. (passive)
Since the ‘passive voice’ sounds impersonal, it is

used in preference to the ‘active voice’ in scientific and
technical processes and objective reporting :

(i) Common salt is got from the sea.
(ii) When the Chief Minister was contacted and asked

why no action was being taken against the

dishonest traders and corrupt officials, he evaded
to answer the question directly.

Rules For Changing Active Voice Into Passive Voice:
(i) The passive voice is formed only of transitive verbs.

Intransitive verbs have no passive voice, because
they have no objects with them.

(ii) When a sentence is changed from the Active voice
into the Passive voice, the Object in the Active
voice becomes the Subject in the Passive voice
and the Subject in the Active voice becomes by
+ Agent in the Passive voice.

(iii) The main verb is changed into the past participle
(third form) and an appropriate form of the verb
‘to be’ is put before it.

(iv) We use any one of these forms of ‘to be’ in the
Passive voice—be, is, am, are, was, were, being,
been.

Uses of the various forms of ‘be’ according to tenses :
 1. Present Simple = is, am, are
 2. Past Simple = was, were
 3. Future Simple and Modals = be
 4. All Continuous = being
 5. All perfect = been
(v) The Agent (Subject) in the Active voice becomes by

+ Agent in the passive voice and is often placed at the
end of the sentence but it is omitted when—

Passive Voice ~ZmZo Ho$ {Z`_
 1. Passive Voice Ho$db gH$_©H$ {H«$`m (Transitive Verb) dmbo dmŠ`m|

H$m ~ZVm h¡Ÿ&
 2. Passive Voice ~ZmVo g_` Active Voice dmbo H$_© (Object)

H$mo H$Vm© ~Zm XoVo h¢Ÿ& EH$ ZB© ghm`H$ {H«$`m _w»` {H«$`m Ho$ nhbo bJm XoVo
h¢Ÿ& _w»` {H«$`m H$mo III form _| ~Xb XoVo h¢ Am¡a `{X Amdí`H$ hmo Vmo
AÝV _| by + agent (H$m`©H$Vm©) {bI XoVo h¢Ÿ& O¡go—
Mohan has broken the table.

H$Vm© {H«$`m H$_©
= The table has been broken by Mohan.

 3. Passive Voice _| bJZo dmbr ghm`H$ {H«$`mE±—
be, is, am, are, was, were, been, being
àË òH$ dmŠ` _| BZ_| go EH$ bJVr h¡Ÿ&
(A) Present Simple Tense _| = is, am, are _| go EH$ bJVr h¡Ÿ&

Modal ghm`H$ {H«$`m Ho$ gmW = be bJVr h¡Ÿ&
(i) Raman plays hockey. = Hockey is played by

Raman.
(ii) Mahesh can speak English. = English can be

spoken by Mahesh.

2 VOICE (ACTIVE AND PASSIVE)

[dmÀ` (H$V¥©dmÀ` Am¡a H$_©dmÀ`)]
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3 NARRATION (DIRECT & INDIRECT)

(àË`j d namoj H$WZ)

 The art of reporting the words of a speaker is called
Narration. ({H$gr dŠVm Ho$ eãXm| H$mo àñVwV H$aZm Am»`mZ
(Narration) H$hbmVm h¡)

 ZrMo {X`o J`o dmŠ`m| H$mo Ü`mZ go n{‹T>E—
He said to me, ‘‘You are a good student’’.

—Direct Narration.
He said to me that I was a good student.

—Indirect Narration.
(i) D$na {X`o J`o dmŠ`m| go `h ~mV ñnï> hmo OmVr h¡ {H$ A±J«oµOr

_| {H$gr ^r ì`pŠV Ûmam ~mobo J`o _yb eãXm| H$mo h_ Xmo àH$ma
go {bI `m ~mob gH$Vo h¢Ÿ& nhbo dmŠ` _| dŠVm Ho$ eãXm| H$mo
Á`m|-H$m-Ë`m| {bIm J`m h¡Ÿ& eãXm| Ho$ Bg àH$ma Ho$ H$WZ H$mo
A±J«oµOr _| Direct Speech `m Direct Narration H$hVo h¢Ÿ&

(ii) Xygao dmŠ` _| dŠVm Ho$ _yb eãXm| H$mo Zht {X`m J`m h¡ ~pëH$
h_Zo CZH$m gmam§e AnZo eãXm| _| Xo {X`m h¡Ÿ& eãXm| Ho$ Eogo
H$WZ H$mo Indirect Speech `m Indirect Narration
H$hVo h¢Ÿ&

(iii) dŠVm Ho$ _yb H$WZ H$mo Omo gXm Inverted Commas (‘‘ ’’)
_| hmoVm h¡, Reported Speech H$hm OmVm h¡Ÿ& D$na Ho$
dmŠ`m| _| ‘‘You are a good student’’ Reported Speech
h¡Ÿ& nhbo dmŠ` _| ‘said’ Omo {H«$`m h¡, Reported Speech
Ho$ ~mao _| ~VmVm h¡ Bg{bE ‘said’ Reporting Verb h¡Ÿ&

Direct Speech Ho$ gå~ÝY _| _hÎdnyU© VÏ` :

(i) Reported Speech H$mo gXm Inverted Commas (‘‘ ’’)
_| aIVo h¢Ÿ&

(ii) Reported Speech H$m nhbm eãX gXm ‘CAPITAL
LETTER’ go Amaå^ hmoVm h¡Ÿ&

(iii) Reporting Verb Ho$ ~mX gXm ( , ) Comma bJm`m OmVm h¡Ÿ&

Indirect Speech Ho$ gå~ÝY _| _hÎdnyU© VÏ` :

(i) Indirect Speech _| Inverted Commas H$m à`moJ Zht
hmoVmŸ&

(ii) Reporting Verb Ho$ ~mX Comma Zht bJVmŸ&
(iii) àm`: dmŠ` H$mo Indirect Speech _| ~XbVo g_` Reported

Speech go nhbo that ̀ m H$moB© AÝ` Conjunction bJm`m OmVm
h¡ Am¡a capital letter H$mo N>moQ>o Aja _| ~Xb {X`m OmVm h¡Ÿ&

(iv) Reporting Verb H$m Tense Zht ~XbVmŸ&
(v) `{X Reporting Verb, Past Tense _| aho Vmo Reported

Speech Ho$ verb H$mo CgHo$ Corresponding Past Tense
_| ~Xb {X`m OmVm h¡Ÿ&

(vi) Reported Speech _| Verb, Pronouns VWm Eogo eãXm|
H$mo Omo {ZH$Q>Vm àH$Q> H$aVo hm| CÝh| Eogo eãXm| _| ~Xb {X`m
OmVm h¡ Omo Xyar H$m ~moY H$amVo hm|Ÿ&

 Kinds of Sentences—Narration _| h_mam dmŠ` Ho$ AW© go
à`moOZ ahVm h¡, CgH$s ~ZmdQ> go Zht & ~ZmdQ> Ho$ {dMma go dmŠ`
Simple, Compound, Complex AWdm Mixed hmo gH$Vo h¢ Omo
Analysis (dmŠ`-{díbofU) H$m {df` h¡Ÿ&

 AW© Ho$ {dMma go dmŠ` nm±M àH$ma Ho$ hmoVo h¢:—
1. Assertive ({d{YdmMH$)
2. Imperative (AmkmgyMH$)
3. Interrogative (àíZdmMH$)
4. Optative (BÀNmdmMH$) Am¡a
5. Exclamatory ({dñ_`m{XgyMH$)

 Narration _| h_| Ho$db dmŠ` Ho$ {d{^Þ ^oXm| H$mo {dMma _| aIZm
hmoVm h¡, Š`m|{H$ Direct H$mo Indirect _| ~XbZo H$m _w»` ê$n go
`hr AW© hmoVm h¡ {H$ Inverted Commas (‘‘ ’’) Ho$ ~rM {OVZo
àH$ma Ho$ dmŠ` ahVo h¢ CÝh| ~Xb {X`m Om`oŸ&

 AV: CZ dmŠ`m| H$s R>rH$ nhMmZ Amdí`H$ h¡, AÝ`Wm CÝh| ~XbZm
h_mao {bE H${R>Z hmo Om`oJmŸ& BZ dmŠ`m| H$m {deX dU©Z h_ AmJo
MbH$a Special Rules Ho$ àg§J _| H$a|JoŸ& {H$ÝVw h_ nhbo General
Rules na {dMma H$aVo h¢Ÿ&

General Rules

 General Rules Ho$ AÝVJ©V do {Z`_ AmVo h¢ Omo àË`oH$ àH$ma Ho$
dmŠ` Ho$ gmW bmJy ahVo h¢Ÿ& Inverted Commas (‘‘ ’’) Ho$ ~rM
Mmho {H$gr ^r àH$ma H$m dmŠ` Š`m| Z hmo, BZ {Z`_m| H$m ghmam boZm
hr n‹S>Vm h¡Ÿ& BZ {Z`_m| H$mo {ZåZ{b{IV ^mJm| _| ~m±Q>m Om gH$Vm h¡—

 1. Change of Tenses.
 2. Change of Personal Pronouns and Possessive

Adjectives.
 3. Change of words showing Nearness to words showing

Distance.

Change of Tenses

Rule 1: `{X Reporting verb Present/Future Tense
_| aho Vmo Direct Speech Ho$ verb H$m tense Zht ~XboJmŸ&

Reporting Verb Direct Speech
Present Tense
 1. Direct

He says, ‘‘This work is too difficult’’.
dh H$hVm h¡ ""`h H$m`© ~hþV H${R>Z h¡''Ÿ&
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AZwnmV Ed§ g_mZwnmV
[Ratio and Proportion]1

 dh J{UVr` ì`§OH$ Omo g_mZ B©H$mB© H$s Xmo Ag_mZ am{e`m| Ho$ ~rM
gå~ÝY `m VwbZm H$mo {XImVm h¡, AZwnmV (Ratio) H$hbmVm h¡Ÿ&

 AZwnmV Ho$ Ûmam h_| Bg ~mV H$s OmZH$mar àmßV hmoVr h¡ {H$ Xmo am{e`m|
_| H$m¡Z A{YH$, H$_ `m {H$VZm JwZm A{YH$ `m H$_ h¡Ÿ& Bgo Xmo
am{e`m| Ho$ ~rM (:) {M• aIH$a gy{MV {H$`m OmVm h¡Ÿ& Bg {M• H$mo
"BO Qy>' (is to) n‹T>m OmVm h¡Ÿ&

 AV… m AZwnmV n H$mo m : n `m 
m
n  Ûmam gy{MV H$aVo h¢Ÿ& AZwnmV

Ho$ àW_ nX (m) H$mo nyd© nX (antecedent) VWm {ÛVr` nX (n)
H$mo A§{V_ nX (consequent) H$hm OmVm h¡Ÿ&

AZwnmV Ho$ àH$ma

 {_{lV AZwnmV (Mixed Ratio) : Xmo `m Xmo go A{YH$ AZwnmVm|
Ho$ nyd© nXm| Ho$ JwUZ\$b Am¡a ApÝV_ nXm| Ho$ JwUZ\$b _| Omo AZwnmV
~ZVm h¡ Cgo {_{lV AZwnmV H$hm OmVm h¡Ÿ&
O¡go—a : b, c : d H$m {_{lV AZwnmV (a . c) : (b . d) h¡ Bgr àH$ma
2 : 3, 5 : 7 H$m {_{lV AZwnmV (2 × 5) : (3 × 7) AWm©V 10 : 21
h¡Ÿ&

 dJm©ZwnmV (Duplicate Ratio) : {H$gr AZwnmV Ho$ nyd© nX VWm
A§{V_ nXm| Ho$ dJm] go ~Zm AZwnmV dJm©ZwnmV hmoVm h¡Ÿ&
O¡go—AZwnmV 3 : 5 H$m dJm©AZwnmV (3)2 : (5)2 `m{Z 9 : 25 h¡Ÿ&

 dJ©_ybmZwnmV (Subduplicate Ratio) : {H$gr AZwnmV Ho$ nyd©
nX VWm A§{V_ nX Ho$ dJ©_ybm| go ~Zm AZwnmV dJ©_ybmZwnmV
H$hbmVm h¡Ÿ&

O¡go—AZwnmV 4 : 9 H$m dJ©_ybmZwnmV 4 : 9  AWm©V² 2 : 3 h¡Ÿ&
 KZmZwnmV (Triplicate Ratio) : {H$gr AZwnmV Ho$ nyd© nX VWm

A§{V_ nX Ho$ KZm| go ~Zm AZwnmV KZmZwnmV H$hbmVm h¡Ÿ&
O¡go—2 : 3 H$m KZmZwnmV 23 : 33 `m{Z 8 : 27 h¡Ÿ&

 KZ_ybmZwnmV (Subtriplicate Ratio) : {H$gr AZwnmV Ho$ nyd©
nX VWm ApÝV_ nX Ho$ KZ_ybm| go ~Zm AZwnmV KZ_ybmZwnmV
H$hbmVm h¡Ÿ&

O¡go—64 : 125 H$m {VhmB© AZwnmV 3 364 : 125  `m{Z 4 : 5 h¡Ÿ&
 {dbmo_mZwnmV (Inverse Ratio) : {H$gr AZwnmV Ho$ nXm| H$mo

CbQ>m H$aHo$ aIZo na àmßV AZwnmV {dbmo_mZwnmV H$hbmVm h¡Ÿ&
O¡go—2 : 3 H$m {dbmo_mZwnmV 3 : 2 h¡Ÿ&

g_mZwnmV (Proportion)
 `{X Xmo AZwnmV EH$ Xygao Ho$ g_mZ hmo Vmo CZHo$ Mmam| nX g_mZwnmVr

hmoVo h¢Ÿ& g_mZwnmV Ho$ {bE (: :) {M• H$m à`moJ {H$`m OmVm h¡Ÿ& Bg
{M• H$mo "EO>' (as) n‹T>m OmVm h¡Ÿ&

 `{X AZwnmV a : b : : c : d g_mZ h¡ AWm©V² a : b = c : d h¡ Vmo Bgo
a : b : : c : d Ho$ ê$n _| {bIm OmVm h¡Ÿ& `hm± na a, b, c VWm d
nañna g_mZwnmVr h¡Ÿ&
a VWm d ~mø nX h¡ VWm b VWm c _Ü` nX h¡Ÿ& d H$mo MVwWm©ZwnmVr
(Fourth Proportional) H$hm OmVm h¡Ÿ&
O~ Mma am{e`m± g_mZwnmVr hmoVr h¡, Vmo

~mø nXm| H$m JwUZ\$b = _Ü` nXm| H$m JwUZ\$b

`{X a : b : : c : d hmo Vmo 
a c a d b c
b d
    

 `moJmÝVa {Zîn{V (Componendo-Dividendo) : `{X 
a c
b d


hmo Vmo 
a b c d
a b c d
 


 

 `moJmÝVa {Zîn{V H$hbmVr h¡Ÿ&

 {dVVmZwnmV (Continued Proportion) : `{X VrZ gOmVr`
am{e`m± Bg àH$ma H$s hmo {H$ àW_ am{e VWm {ÛVr` am{e H$m AZwnmV
Am¡a {ÛVr` am{e VWm V¥Vr` am{e Ho$ AZwnmV Ho$ ~am~a hmo Vmo do
am{e`m± {dVVmZwnmVr H$hbmVr h¢Ÿ&
`{X a, b VWm c {dVVmZwnmVr h¡ Vmo a : b = b : c  a × c = b × b
 2b ac b ac    `hm± na b H$mo _Ü`mZwnmVr (Mean
Proportional) H$hVo h¢Ÿ& c H$mo a VWm b H$m V¥Vr`mZwnmVr H$hm
OmVm h¡Ÿ&

ZmoQ>—_Ü`mZwnmVr h_oem nhbr VWm Vrgar am{e Ho$ JwUZ\$b H$m
dJ©_yb hmoVm h¡Ÿ&

 AZwbmo_mZwnmV (Direct Proportion) : `{X Xmo am{e`m± Bg
àH$ma nañna gå~pÝYV hm| {H$ EH$ am{e Ho$ ~‹T>Zo `m KQ>Zo na Xygar
am{e Cgr AZwnmV _| ~‹T>o `m KQ>o Vmo do am{e`m± AZwbmo_mZwnmVr
H$hbmVr h¡Ÿ&

 à{Vbmo_mZwnmV (Inverse Proportion) : `{X Xmo am{e`m± Bg
àH$ma nañna gå~pÝYV hmo {H$ EH$ am{e Ho$ ~‹T>Zo `m KQ>Zo na Xygar
am{e Cgr AZwnmV _| KQ>o `m ~‹T>o Vmo do am{e`m± nañna à{Vbmo_mZwnmVr
`m {dbmoZwnmVr H$hbmVr h¡Ÿ&

 {_l AZwnmV (Compound Proportion) : `{X VrZ `m VrZ
go A{YH$ am{e`m± Bg àH$ma hmo {H$ {H$gr EH$ am{e H$m _mZ, eof
am{e`m| Ho$ _mZ na Am{lV hmo Vmo do am{e`m± {_l g_mZwnmV _| hmoJrŸ&
{_l AZwnmV H$mo O{Q>b AZwnmV ^r H$hm OmVm h¡Ÿ&
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à{VeV
[Percentage]2

 à{VeV (Percentage) … {H$gr ^r am{e `m _mÌm H$mo 100 Ho$
AmYma na ì`ŠV H$aZo H$s j_Vm à{VeV H$hbmVr h¡Ÿ&

 à{VeV {ZH$mbZo H$m J{UVr` gyÌ

(i) x, y H$m 
x 100%
y
  h¡Ÿ&

(ii) x H$m y% = 
xy y

100
  H$m x%

O¡go—300, 500 H$m
300 100% 60%
500

   h¡Ÿ&

500, 300 H$m 
500 2100% 166 %
300 3

 

 à{VeV H$mo {^Þ VWm {^Þ H$mo à{VeV _| ~XbZm

(i) 
xx%

100
 (ii) 

x x 100%
y y
 

O¡go— 
1
2

 =
1
2

×100% = 50%


112 %
4

 =
49 %
4

 = 
49 1 49
4 100 400
 

 87.5% =
87.5 7
100 8



 BH$mB© H$m à`moJ
à{VeV {ZH$mbVo dŠV g_mZ BH$mB© à`wº$ hmoZr Mm{hE, O¡go 10 n¡gm
10 én`o H$m {H$VZm à{VeV h¡, `h OmZZo Ho$ {bE h_| {ZH$mbZm hmoJm
{H$ 10 n¡gm, 1000 n¡gm (= `10) H$m {H$VZm à{VeV h¡ VWm A^rï>

à{VeV 
10 100% 1%

1000
   hmoJmŸ&

 à{VeV H$mo {^Þ Ho$ ê$n _| ~XbZm
{H$gr à{VeV H$mo {^Þ _| ~XbZo Ho$ {bE Cgo 100 go ̂ mJ {X`m OmVm h¡Ÿ&

15% =
15 3

100 20


75% =
75 3

100 4


120% =
120 6
100 5



 {^Þ H$mo à{VeV Ho$ ê$n _| ì`ŠV H$aZm
{H$gr {^Þ H$mo à{VeV Ho$ ê$n _| ~XbZo Ho$ {bE Cgo 100 go JwUm
{H$`m OmVm h¡Ÿ&

4
5

 =
4 100 80%
5
 

4
25

 =
4 100 16%
25

 

 à{VeV H$mo Xe_bd Ho$ ê$n _| ì`ŠV H$aZm
{H$gr à{VeV H$mo Xe_bd _| ì`ŠV H$aZo Ho$ {bE Xe_bd H$mo Cg
g§»`m go Xmo A§H$ Right go Left bo AmVo h¢Ÿ&
O¡go— 4% = .04

100% = 1
25% = 0.25
20% = 0.20

 Xe_bd H$mo à{VeV Ho$ ê$n _| {bIZm
{H$gr Xe_bd A§H$ H$mo à{VeV _| ~XbZo Ho$ {bE Xe_bd A§H$ _| 100
go JwUm H$aVo h¢ VWm àmßV \$b Ho$ ~mX à{VeV H$m {M• bJm XoVo h¢Ÿ&
O¡go— 0.25 0.25 100% 25%  

 _hÎdnyU© CXmhaU

CXmhaU 1: {H$gr dñVw Ho$ ^md _| 20 à{VeV d¥{Õ hmoZo na Cg
dñVw H$s InV {H$VZo à{VeV H$_ H$s Om`o {H$ IM© Z ~‹T>o?

hb—dñVw Ho$ InV _| H$_r

=
20 100 %

100 20
   

=
1 100 %
6

     = 
216 %
3

CXmhaU 2: `{X (x–y) H$m 50% = (x + y) H$m 30% Vmo y, x
H$m {H$VZm à{VeV h¡&

hb—
(x y) 50

100
 

 =
(x y) 30

100
 

50x – 50y =30x + 30y
50x – 30x = 50y + 30y

20x = 80y

y =
x 20 x 100% 25%x

80 4


  

AV… y, x H$m 25% h¡&
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bm^ Am¡a hm{Z
[Profit and Loss]3

 H«$` _yë` (Cost Price) : {Og _yë` na dñVw IarXr OmVr h¡
Cgo Cg dñVw H$m H«$` _yë` H$hVo h¢Ÿ&

 bmJV _yë` (Production Price) : {H$gr dñVw H$mo ~ZmZo _|
{OVZm IM© AmVm h¡ Cgo Cg dñVw H$m bmJV _yë` H$hVo h¢Ÿ&

 Cn[aì`` (Overhead Expenditure) : `h dh ì`` h¡ Omo
{H$gr ì`mnmar H$mo {H$gr dñVw Ho$ H«$`_yë` Ho$ A{V[aŠV dhZ H$aZm
Oê$ar hmo OmVm h¡Ÿ&

 {dH«$` _yë` (Selling Price) : {Og _yë` na dñVw ~oMr OmVr h¡
Cgo Cg dñVw H$m {dH«$` _yë` H$hVo h¢Ÿ&

 dmñV{dH$ {dH«$` _yë` (Net Selling Price) : `{X dñVw ~oMVo
g_` Cg_| {H$gr ^r àH$ma H$m H$a gpå_{bV hmo Vmo H$a H$s am{e
{dH«$` _yë` go KQ>m H$a dmñV{dH$ {dH«$` _yë` kmV {H$`m OmVm h¡Ÿ&
dmñV{dH$ {dH«$` _yë` = {dH«$` _yë` - H$a H$s am{e
AWm©V²
dmñV{dH$ {dH«$` _yë` dh _yë` h¡ Omo {dH«o$Vm (ì`mnmar) H$mo àmßV
hmoVm h¡Ÿ& Š`m|{H$ H$a H$s am{e ì`mnmar H$mo amOH$mof _| O_m H$amZr
hmoVr h¡Ÿ& Cg na CgH$m A{YH$ma Zht hmoVm h¡Ÿ&
dmñV{dH$ {dH«$` _yë` H$m _mZ A§{H$V _yë` go A{YH$ Zht hmoVm h¡Ÿ&
H$a H$s JUZm dmñV{dH$ {dH«$` _yë` na H$s OmVr h¡Ÿ&

 A§{H$V _yë` (Market Price) : dñVw Ho$ D$na {bIo J`o _yë`
AWm©V ì`mnmar Ûmam _m§Jo J ò _yë` H$mo A§{H$V _yë` H$hVo h¢Ÿ&

 bm^ (Profit) : O~ {dH«$` _yë` H$m _mZ H«$`_yë`/bmJV _yë`
go A{YH$ hmoVm h¡ Cgo bm^ H$hVo h¢Ÿ&

bm^ = {dH«$` _yë` - H«$` _yë`
 bm^ à{VeV (Profit Percent) : à{V 100 én ò Ho$ H«$` _yb

na n«mßV bm^ H$mo bm^ % H$hVo h¢Ÿ&

% bm^ =
bm^

H«$` _yë`
×100

=
{dH«$` _yë` - H«$` _yë`

H«$` _yë`
×100

 hm{Z (Loss) : O~ {dH«$` _yë` H$m _mZ H«$` _yë`/bmJV _yë` go
H$_ hmoVm h¡ Vmo Cgo hm{Z H$hVo h¢Ÿ&

hm{Z = H«$` _yë` - {dH«$` _yë`

 hm{Z à{VeV (Loss Percent) : à{V 100 én`o Ho$ H«$` _yë` na
hmoZo dmbo ZwH$gmZ H$mo hm{Z % H$hVo h¢Ÿ&

% hm{Z =
hm{Z

H«$` _yë`
×100

=
H«$` _yë` - H«$` _yë`{d

H«$` _yë`
×100

 bm^ AWdm hm{Z gX¡d H«$` _yë` na hmoVr h¡, {dH«$` _yë` na ZhtŸ&
 à{VeV bm^-hm{Z H$s JUZm gX¡d H«$`_yë`/bmJV _yë` na H$s

OmVr h¡Ÿ&
 Cn[aì`` H$mo H«$`_yë` `m bmJV _yë` _| Omo‹S> {X`m OmVm h¡ VWm

àmßV am{e na bm^ `m hm{Z H$s JUZm H$s OmVr h¡Ÿ&
 H$_reZ àm`… {dH«$` _yë` na {X`m OmVm h¡Ÿ&
 H«$` _yë` (CP) = {dH«$` _yë` (SP) – bm^ (P)
 H«$` _yë` (CP) = {dH«$` _yë` (SP) + hm{Z (L)
 bm^ (P) = {dH«$` _yë` (SP) – H«$` _yë` (CP)
 hm{Z (L) = H«$` _yë` (CP) – {dH«$` _yë` (SP)

 à{VeV bm^ = bm^ × 100
H«$` _yë`

 à{VeV hm{Z =
hm{Z × 100

H«$` _yë`
 % bm^-hm{Z d {dH«$` _yë` kmV hmoZo na H«$` _yë` kmV H$aZm

H«$` _yë` = 
100

100 + %bm^
× {dH«$` _yë`

H«$` _yë` = 
100

100 – %hm{Z
× {dH«$` _yë`

 % bm^-hm{Z d H«$` _yë` kmV hmoZo na {dH«$` _yë` kmV H$aZm

{dH«$` _yë` = 
100 + bm^%

100 × H«$` _yë`

{dH«$` _yë` = 100 – hm{Z%
100 × H«$` _yë`

 _hÎdnyU© CXmhaU
CXmhaU 1: EH$ dñVw H$mo `450 _| ~oMZo na 25% H$s hm{Z hmoVr

h¡ dh Bgo {H$g _yë` _| ~oMo {H$ Cgo 25% bm^ hmo?

hb—dñVw H$m {dH«$` _yë` = 
100 + %bm^
100 – %hm{Z

× {dH«$` _yë`

=
100 25 450
100 25




  = 
125 450
75



dñVw H$m {dH«$` _yë` =125 × 6 = ` 750
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