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PARTS OF SPEECH

(¥758 9T)

Important Note (3) Adjective (farerson)
. o ) . + The word which qualifies a noun is an Adjective.
s Before explaining any topic of grammar a basic (Tarsroor & vree ¥ WY W By Frvvwar wehe W ¥) So—

knowledge of Parts of Speech is necessary. Given below
are definition of Parts of Speech and some basic -
concepts for the use and benefit of students. <> English is an easy language.

<> Suresh is intelligent.

< e & el oft (e fomm) @ forem & o=t Parts of  (4) Adverb (Teram fasiwor)
speech (3158 95) & fawa # ST g 2| f@gw s ¢ An Adverb is a word which adds something to the
g @t (Parts of Speech) 3 R sfk FS n%c—w{ﬁ meaning of a verb, an adjective or another adverb.
TR AGTIROMAT 1 TRATNG o ©@ | (feram—Tarstwor 3 wreg ¥ < foRelt foran, fawiaor = e
% Sentences, Clauses and phrases are made of words. fora famtwor &t fastwat @@ §) Sw—
Words are divided into different parts according to He runs fast.(Verb) ERIEIRCHELD)!
their uses. ] . ) This train is very fast.(Adj.) (fr<mor & fosman)
< ToRE T % wrsEl T I T a; ‘f’*ifl{ SR Hig o He runs very fast.(Adv.) ERIBCEE L ETRENER!
o1 o ST A R AT (5) Verb (fwm)
% The words of English Language are divided into A Verb is a word which tells us what somebody or

eight classes, palled Parts of Speech. ) )
< I8 FAIE Ysa % T % STIER BT ® | TS amer §

something does. (foram & yrog ¥ <11 &/ Toefht &vrd &

o3t 1 A3 T # Ster S & fo v 9e el w2 | ?;‘féﬁh%ﬂaﬁamﬁﬁ)é@_
% Parts of Speech—3Ts T T3 Uy 3116 Tiiw (Isq avish goes to college.
1) B §— <> He is reading a book.
(1) Noun (@) (6) Preposition (TrsFa goreh 3ead) qd &t
(2) Pronoun (T&m) % A preposition is a word used with a noun or pronoun
(3) Adjective (farsroT) to show its relation with another word. (Fv=+¢ T=ieh
) Adjverb (o Tergeon) IeTT 9 vreg ¥ W ot | o WA ok Wy wan 6
AT IH GAT AT T T Tae Theft o= o =

(5) Verb (fsm)

(6) Preposition (W= -ge Fe2r) FEATE A WA ¥) F—
(7) Conjunction (JT/) <> The books are on the table.
(8) Interjection (frarafenys s1ea=) <> He sat under a tree.

(1) Noun (¥T) Conjunction (?:ﬁ.maa Rl aga‘qa‘raaaam)
< A Noun is the name of a person, place, thing or A Conjunction is a word which joins words and

quality. (T safea, Tam, ag stora Tur-99 & T sentences. (I TE Ieq T W QT el AT TTHAT hl

&, I~
%3
R

T | HEA §) SE— gt 8) SH—

<> Bose was a great patriot. <> Mahesh and Suresh are brothers.

<> Agra is on the Yamuna. <~ He is rich but miser.

<> My brother got success. (8) Interjection (Fr=ie suw ™)

<> The rose is a beautiful flower. « An Interjection is a word which expresses some
(2) Pronoun (¥dT™) sudden feeling, (3 358 T TR WIGHTST AT SFTRT i
< Pronouns are words used in place of nouns. (S 9153 The A §) SH—

|1 o T W HW AT & 3¢ TG Had §) So— <> Alas ! The poor man is dead.

<> Ashok is my brother. He is honest. <> Hurrah ! We have won the match.

<> The students are doing their homework. < Ugh ! What a dirty child !
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LDC wdt adren

[Exam Date : 16 September 2018]

Choose the most approprlate translation of the given
sentence into English—

TR ATgaT W foran )

(A) We are having our breakfast.

(B) We had our morning breakfast.

(C) We have taken our breakfast.

(D) We have already taken our breakfast. [C]

Exp.: Ans. (C) is correct. The tense of the Hindi
sentence is Present Perfect and the sentence pattern is
— Subject + have (has) + III form of M.V. and object.

E have taken our breakfast
S Verb Phrase O

Present Perfect Tense § have/has + III form T ST
BT 2 |

Choose the correct Hindi translation of the following
sentence from the options given below—

They were in class.

(A) 3 =eii & 9 (B) 3 e § 9|
(C) TE Fa | A | (D) 3 H&TT T 9| [D]
Exp. : Ans. (D) is correct. Other sentences are wrong.

I (D) TE R | Fal + TR + fapan foriwon

Choose the most appropriate translation of the given
sentence into English—

T 3a1 WeT ® o oot A weRa |

(A) He is so fat that he cannot walk.

(B) He is too fat that he cannot walk.
(C) He is so fat to walk.

(D) He is so fat that cannot walk.

Exp.: Ans. (A) is correct. (A) Hal W 2|

Which is the most correct Hindi translation of the
given sentence—

[A]

The corrected copy is put up for signature.
(A) Feeht g v geaeR & foe a9 7 |

(B) fYa wfd g&arar & fofu weqa 2 |

(C) i<t g3 il TEaTeR & foTe wege 2 |

(D) wenferg sidt gwarer o foe o9 2 | [B]

80.

81.

82.

83.

Exp Ans. (B) is correct. Sub]ect — The corrected
copy (IMf¥@ ¥fd) + is put up (verb phrase) + for
signature. (&A1& % T T4 ®) Put up for something
Torelt =g TR T |

CORRECTIONS

Choose the correct option for the underlined part
of the sentence—

Let he and I do the work today.

(A) he and me (B) him and me

(C) him and myself (D) No correction [B]
Exp. : Ans. (B) is correct. We use the objective form
of the pronoun after ‘Let’. Let % &g g9 a1 T A
®9 (him and me) JITT & 2 |

Which one of the following is a correct sentence—
(A) I am living here since 1995.

(B) I have been living here since 1995.

(C) I were living here from 1995.

(D) 1 was living here since 1995. [B]

Exp.: Ans. (B) is correct. When the time of the
beginning of the action is given and the action is going
on at the time of speaking we use the present perfect

continuous tense. ST&l S % Y& T 1 THA {31 & 3TN
o It @1 &1 i g9 have/has + been + ing form + since
(for) + tense T YN #d 2| have been living since
1995 W&t 2|

Each of the Girl Scouts . ..
(A) does (B) do

(C) participates (D) participate

a community project—

[A]
Exp.: Ans. (A) is correct. Each of + plural noun
takes a singular verb. Each of & &g EREERIE AT B
¢ foran oft wepeeH Y St 2

In the question below, a part of sentence is
underlined. Choose the correct alternative which
may improve the sentence:

He is elder than John.
(A) Older than
(C) Older to

(B) Elder to

(D) Elder from [A]



Tense/Sequence of Tenses
(hTET U HTeAhA)

Time and Tense—Verb &t Form (fF1-%7) =1 Tense
TN ST 2 | “Tense’ I58 T JAN time relation (T7T 1
) Tehe A ] verb form & fT a1 2 | Time Th
Concept (f=mR =1 ¥y ? e omare verb & a1
(meaning) ¥ a1 8 R et o 9rT § Ffer mm 83—
Idq™ @1 (Present Tense), Ydhred (Past Tense) Al
fsrq ®1e (Future Tense) | €9 % 3T7AR it verb & o
w3 B §—
(i) Present (ii) Past 3R (iii) Future. 37 IR-IR 399
Bd € | 39 YR &9 (form) & 3TJAR verb & N W AH
T4 € | 39T Tense 1 T4 verb form (T3 % &9) &
T&d1 2 | Present Tense &1 shad present time 1 aﬁw,
Past Tense %! %ad past time T & 3R Future Tense
1 Had future time T TeH Tal THFAT AT |
T T AT T Tense 1 19 saat verb form (fera-
) ¥ & 3T verb form ¥ action (FM) F TH & time H1
Y T BT ® | Verb &t present form (fsFam 1 adamehiters
®T) past time, present time 3R future time TREt =1 ot
SFT R FFAT B |
3d: tense T TR time ¥ SeT Ol 7 @ TR ‘present
time’, 3T ‘present tense’, ‘past time’ R ‘past tense’,
future time 3R ‘future tense’ &1 Uk TWg | yifa &l
T =Y |
T @1 a1 2 T faemeff Tense 3 Time =1 U & 19f
T 720 d & | U & 9 § Tense 3R Time 3TT-3TeRT
oft 81 Tha 2 | 3¢ Freferfaa SeTeit & qwer ST dshdT 2—
< The Prime Minister visited our city last week.
(Past Tense, Past Time)

L)

< The Prime Minister visits our city tomorrow.
Or The Prime Minister is visiting our city tomorrow.
(Present Tense, Future Time)

<> Vinod will have finished his work by evening.
(Future Tense, Future Time)

<> Ashish is practising tennis these days.
(Present Tense, Present Time)

<> The sun rises in the east.  (Universal Truth)

31q: I8 v © T faemeff Present Tense T8 Present

Time, Past Tense W Past Time @91 Future Tense Td

Future Time 1 wefi-wifd Twgr & | 00 3¢ ST &

Il 1 TEl e ¥ ifverdd i § agd wErEar e |

Tense 17 TR & Bd T—

(a) PRESENT TENSE (48T &TeT)

(b) PAST TENSE (Y@ehTeT)

(¢) FUTURE TENSE (9iaeaq &TeT)

31d action %1 degree of completeness (FTd it quraT

feuf) =t Te 0 & o Iwdad 1 Tenses § & Y%

I TR 9§ ofeT T ] | 36 ThR Ik Tense hl TR

forms gt 21

INDEFINITE (|m|T=a) : $9& action i feufa fifwra

Tt Bt 2

CONTINUOUS (qTerTierer) : 36 98 a1 grar ¢ &

FE B @R

PERFECT (qut) : 30 foreft el o gt ot after Bram 2 |
PERFECT CONTINUOUS (quf amaegaiess) : sod

Ig Y B ® o #E vet @ € S R, g ot ot 3wt

FD WA I & 2

Table of Tenses of the Verb ‘to write’

Tense (FTeT) Inde finite Continuous Perfect Perfect Continuous
Present I write I am writing I have written I have been writing
Past [ wrote I was writing I had written I had been writing
Future I shall write I shall be writing | [ shall have written | I shall have been writing




Voice : Active and Passive

(T4 : HHATeT IR HHATEA)

Change of Voice I -uiEd My book was lost by me. (Pass.ive Voice)
( ) Verb &1 Active Voice & Passive Voice § ¥€e14 &

< VerbaiwwqﬁVoice%ﬁéﬁE@ﬂ%Wﬁ%Subject -

. qq:p:f 3 2 zn , %Eg%mw% l‘ 1. Active Voice T Passive SFTd @9T Verb “to be’ T
% ST A Voice @T=A) T T 3 — Tense @2 Time ¥ TER IET &7 T T& Verb
1. Active Voice 2. Passive Voice &1 fEd B (Past Participle) T =0 5T 21
1. Active Voice (Eh_cf qreT)—Sa I | Spb_iect (eRat) 2. Subject (Fah) Object (F) 1 €M & o & 3R

FE FA1 2 @ Verb (fFam) Active Voice ® 2t 21 Obj.ect F Subj cct AT T ST 2|
2. Passive Voice (% am=a)—Sia 919 | Subject () 3. 9@: Object & 3 tﬁv (377t 3T F) Preposition
F Tt L, dfees 38 W F 3 S 8, @ Verb (fram) ‘by® ST TEAT 2|
l;asswe lV01ce H i 2 Note—&FS Verbs & ®1 by & TIM W to, at, with, in
xamples £ .. -
1. She sings a song. (Active Voice) He k;:)l;?s)(;;l:mns ol T E @@(thive Voice)
A song is sung by her. (Passive Voice) [ am known t;) him (Passive Voice)
2. 1 lost my book. (Active Voice) W : assive roice

‘To be’ Verb & &u

Subject Present Past Past Participle Present Participle
I Am Was Been Being
You/We/They—Plural Are Were Been Being
He/She/lt—Singular Is Was Been Being
Be Was Been Being
PERSONAL PRONOUNS
Case First Person Second Person Third Person
Singular  Plural Singular  Plural Singular Plural
(absolute)
Nominative Case [ we thou you he, she it they
(Subjective)
Possessive Case my, mine  our, ours thy, thine  your, yours| his, her hers, its their, theirs
Objective Case me us thee you him, her, it them
%  Active Voice & Subject &I Nominative Case & Objective Case T 921 & Passive Voice ¥ Object S & fam:
Nominative Case Objective Case | Nominative Case Objective Case
1 changes into Me We changes into Us
You changes into You He changes into Him
She changes into Her It changes into Its
They changes into Them

% Tenses & 3TN W Verb ‘to be’ & fafsr ®ai &1 Active Voice & Passive Voice H Iget= & from—
1. =afe Active Voice & 9193 ¥ Verb =it Taelt w1 371eriq Present Indefinite Tense & a1 35T Passive Voice SFTd T9T Verb
‘to be’ T TG HH (is, am, are) H§ ¥ Fa T Subject % JTAR TRE] TH 1 TAM BT 8 | SFH—



Narration :
(TR F I HA)

Direct & Indirect

«* The art of reporting the words of a speaker is called
Narration, (freft a@aT o WTe31 1 TEgA FHAT AT
(Narration) %gemal 8)

DA ERORIC GRSl ol

He said to me, “You are a good student”.

—Direct Narration.

He said to me that [ was a good student.
—Indirect Narration.

() W™ I | 7% 919 TP F A 2 fon T # R

+ff S ET0 el T {A WeAT 1 W &l YRR ¥ o 1 I

THd ¢ | T8l I H Il o Ia1 bl SAT-h1-cd] Tl T

2| 31531 % 39 TR % U = U § Direct Speech I

Direct Narration &gd 2 |

T I § 9adT & g9 veal i Tl fean mn R afew

ITRT AR A9 IEa1 H ¢ o B | WAl % UH HUF FI

Indirect Speech 3T Indirect Narration Fgd % |

(iii) &A1 o §A FHAT H1 S T Inverted Commas () |
g %, Reported Speech a1 STl 21 W F I H
“You are a good student” Reported Speech 2| U&at
amr | ‘said’ S 3R 2, Reported Speech % R | Frarat
2 3afetu “said” Reporting Verb ® |

Direct Speech & Twara # Wgw@YUl 47 :

(i) Reported Speech &I @aT Inverted Commas (< ™)
7 T@d g

(i1)) Reported Speech T Ugemm eq Tal ‘CAPITAL
LETTER’ & STR® BT 2 |

(iii) Reporting Verb % ag @&t (, ) Comma TR SITaT 2 |

Indirect Speech & @ra-g # WUl aed :

(i) Indirect Speech # Inverted Commas T ST =&t
el |

(i) Reporting Verb % &1& Comma & &7 |

(iii) IR IR A1 Indirect Speech H FgaTd THA Reported
Speech ¥ 9&a that 1 #hIE 37 Conjunction TR STl
2 3T capital letter 1 BT 3T&R T a3 o1 SITaT 2 |

(iv) Reporting Verb &I Tense &l sIgerd |

(v) 3f& Reporting Verb, Past Tense § T8 a1 Reported
Speech % verb &1 38 Corresponding Past Tense
H wed feam S 2 |

(i)

(vi) Reported Speech & Verb, Pronouns dT TH &l
1 S Fhedt TFe Fd T 3= W veal # wed fa
STt @ S g A F 6
% Kinds of Sentences—Narration ¥ AT 19 & 31 &
TS T 8, 39 @S § el | SEE % =R ¥ 9
Simple, Compound, Complex 312/@T Mixed & Hehd & S
Analysis (ST -favereon) =1 s 2 | 319 % fo=m @ 9
Iig TR F Bd 8:—(1) Assertive (Tafoames) (2)
Imperative (=) (3) Interrogative (TSI )
(4) Optative (I=STETE®) WX (5) Exclamatory
(Freraieg=n)
% Narration § B ad a9 & fatoe 97 1 fo=r & @
BIA1 ], F4ifh Direct FI Indirect # 8 &1 J&7 &9 8
&) 1 grar @ 7 Inverted Commas (< ) % s S
TR % I T{d § I8 9ad 1 TR | 3d: 39 qE
B TEH AT B, TIAT I Seell SR foTT i 8
ST | 39 9l 1 faere avia &9 o1 s@e Special
Rules & W& # &4l | fohg 89 981 General Rules ®
forem ¥
General Rules

%  General Rules & ¥=id @ fm atmd € S 9% R &

< I % 91 AR & © | Inverted Commas (* ) % &=

<R foreft oft YRR T A 9= T 8, 3 TR R ae o

B vear 2 | 1 Fremi 0 Frfafed amn F sier s w2 —

Change of Tenses.

2. Change of Personal Pronouns and Possessive
Adjectives.

3. Change of words showing Nearness to words showing
Distance.

—

Change of Tenses

Rule 1: If¢ Reporting verb Present/Future Tense
¥ @ 1 Direct Speech & verb T tense T& T&eT |

Direct Speech

Reporting Verb
Present Tense
1. Direct
He says, “This work is too difficult™.

T FEAT ©  AE A 95 HiST & |

Indirect



Transformation of Sentences
Affirmative to Negative, Interrogative, Exclamatory & vice-versa

(T TR T TR W, AT H SR [eaTieaoes a1 § i)

SENTENCE
A sentence may be defined as a group of words which
makes complete sense.
KINDS OF SENTENCES
On the basis of function sentences may be divided into
four kinds. They are—
(i) Statements (or declarative sentences)
(i) Questions (or interrogative sentences)
(iii) Commands (or imperative sentences)
(iv) Exclamations (or exclamatory sentences)
(1) Declarative Sentences include Affirmative and
Negative
(a) He plays hockey.
(b) He does not play hockey.
(2) Interrogative Sentences asks questions. They are of
two kinds :
(a) Wh Questions — What did he say ?
(b) Yes/No Questions — Did you see him ?
(3) Imperative Sentences are used in requests, commands,
prohibitions.
(a) Please give me a pen.
(b) Shut the door.
(c) Don’t make a noise.
(4) Exclamatory Sentences are used to express strong
feelings.
(a) What a shame !
(b) Alas ! He has failed.
(¢) Hurrah ! We have won the match.
TRANSFORMATION OF SENTENCES
Transformation of sentences means changing one kind
of sentence into another kind of sentence.

T UREd : T YHR & 99T h g THR b a9 §

FETHT I IRTA FHEATaT 8 | FH—
1. (a) He can help you.
(b) He can not help you. (Negative)

(¢) Can he help you ? (Question)
(d) You can be helped by him. (Passive)
2. (a) Raman said, “1 am a teacher.” (Direct)
(b) Raman said that he was a teacher. (Indirect)
(a) After writing the letter, he posted it. (Simple)
(b) He wrote the letter and posted it. (Compound)
4. (a) He works hard to pass the examination. (Simple)
(b) He works hard so that he may pass the
examination. (Complex)

THE 24 AUXILIARIES USED IN NEGATIVES AND
QUESTIONS

Negatives and Questions are formed with the help of
24 auxiliaries (helping verbs). They are also called special
verbs or Anomalous finites or operators. As they can easily
combine with not (can’t, isn’t etc.), they are also known as
the twentyfour friends of ‘not’.

TS | TR TR AT I SH % Tt 24 T
formatt & @ forel) TR 1 TE T § S B R )

The 24 auxiliaries are :

W

Present Tense forms | Past Tense forms
18, am, are was, were
do, does did
have, has had
can could
may might
shall should
will would
must —
need —
ought to —
dare
— used to




Use of Articles and Determiners
(freriTer vreg a1 T STTHA ek ViSR! T IR

Definition
nouns which follow them are called Determiners.
Determiners always precede the noun they determine.

d 6T ST AU AR TIEd TH atell T (Noun) % THR
(type) =1 Fift@ #d € Determiner F&ATd & | Determiner
Toem T3 (Noun) & U8t 3TTd € |

Determiners are also called function words or
grammatical words. They stress their function as structural
markers thus a determiner signals the beginning of a noun
phrase :

(a) My friend Naresh.

(b) The boy on the roof.

A determiner introduces the noun : A pen, the old
book, our team.

A determiner shows how the noun is used.

Determiners : One of a group of words including
'the', 'a’, 'some’, and 'many' which are used at the beginning
of a noun phrase.

Study these sentences :
1. A dog has a tail.
This pen is good.
One book is needed.
Every student will pass.
There is only one table in this room.

37YFd a1l § FA: A, This, One, Every 3R Only one
I68 Thd=H ¢ FHICIT Ik 3TM & & 68 (Noun) dog,
pen, book, student, 3R table ¥ singular U= 2 |
Study these sentences :

1. All dogs have tails.

2. These pens are not good.
3. Many books are needed.
4
5

2
3.
4.
S.

Some students will pass.
There are several tables in the room.

Iugard I # EET: All, These, Many, Some 3R several
315 ga= (plural) ? AT 3k T IR T1-315¢ (Noun)
dogs, pens, books, students 3TR tables 1 sger= (Plural) gl
38 g fepd fsherar @ o6 g w188 (Determiners) @94

: The words that determine the type of o1 TR @M aTeft T (Noun) % YR (Type) F1 Fuffa

2|
KINDS OF DETERMINERS

(Frafs wsai & ToR)
CLASSES OF DETERMINERS
(a) Pre-determiners
(b) Central determiners - sub classes
(c) Post determiners
CENTRAL DETERMINERS
They are used before noun or noun phrases.
9T T noun IT noun phrase % U8 BT 2
(a) Definite article
(b) Indefinite article a / an
(c) demonstratives - This, that, these, those
(d) possessives - my, our, your, his, her, its, their
(e) interrogatives - what, which, whose
what day is it ? whose book is this ?
(f) relatives - which, whose, whatever, whichever,
(i) At which point 1 interrupted you ?
(i1) Whose student I used to be?
(iii) you can use it for whatever purpose you
wise,
(g) Indefinites - some / any / no / enough / every /
many / many a / each / either / neither /
(h) Numeral determiners
PRE-DETERMINERS
They are used before central determiners.
ST YA central determiners % Ug BT 2|

(a) These also include the multipliers (double, twice
thrice, three times..., and fractions / half, one
third etc...)
half a loaf, double my fee

(b) They also include the words all, both, such and
what
all the boys, both the brothers, such a joke, what
a good book !



Prepositions

(Tawrt)

(1) Definition
A preposition is a word placed before a noun or

pronoun to show the relation between the noun or pronoun

and some other word.

Example :

(1) They live in Jaipur.

(i1) The books are on the table.

In the first sentence the word in shows a relationship
between the word ‘live’ and the noun ‘Jaipur’ and in the
second sentence on shows a relationship between the ‘books’
and the ‘table’.

T - T 1T AT YEa (Preposition) d 3168 8 ST foreft
T T ST T T AT TS F A I ok T e A Fard
2 1 S—They live in Jaipur I & live 3R Jaipur I1sa1 & s
a4 &1 Preposition in §RT TAET TR |

THERE ARE TWO KINDS OF PREPOSITIONS
(i) Simple prepositions consist of one word, such as, at,

in, for, by, with, from, to, on, after.

(i) Complex prepositions consist of more than one
word, such as — along with, away from, out of, up to,
owing to, due to, because of, by means of, in front of,
in spite of, in comparison with, in the light of, as a
result of.

(2) Position (T @ & feufa)

Prepositions are usually placed before the words
they control i.e. Normally a preposition must be followed
by its complement. I: preposition % g $&=HT complement
AT object AT

In Jaipur, at office, with Maneesh, without water.

But prepositions can also come after the words they
govern (or at the end of a sentence) in the following
situations: 37 fefaa § preposition a9 & 31q § off 371 Tehd
:

(a) In questions beginning with interrogative pronouns or
interrogative adjectives : (Wh questions)

Wh ¥ I[& H TG 911§ preposition IR & 1=

7 +ft 31 TR B

(1) What are you talking about?

(i1) What did you open the door with?

(iil)) Who did you give the book to?

(b) In defining relative clauses :
(i) This is the house I was talking about.

(i) This is the boy I gave the book to.
(ii1) Here is the boy Maneesh was playing with.
(iv) He is impossible to work with.
(c¢) With infinitives (to + I form of verb)
When the object of the preposition is shifted to the front
of a sentence : 51 preposition % object 1 I % & |
fer@d & 1 preposition to infinitive & a1g | 1T 2|
(i) I have no pen to write with.
(i1)) You can use my knife to cut it with.
(iii) He gave me a chair to sit on.
(iv) He is impossible to work with.
(d) In Exclamations : What a mess he has got into!
(¢) In passive voice:
His grandfather was looked after by him.

(f)) For emphasis and contrast prepositional phrases can
be placed at the beginning of the clause. This ordering
is mainly used in descriptive writing or reports.
Emphasis % T preposition 9T & I& § ot 317 "ehd
21 THT report writing ¥ AT FUMTCHSE HTHT H BT R
(a) In the garden everything was peaceful.

(b) Through the window she looked at the crowd in
the street.

(3) Prepositional Objects (Complements)
All prepositions take an object in the Accusative Case.
(FH W), “To’ and ‘for’ are sometimes used to form a
dative phrase and ‘of” to form a genitive phrase, as:
(i) He gave a pen to me.
(il)) He bought a saree for his wife.
(iii) I must paint the legs of the chair.
Note :
(a) dative phrase T T preposition+indirect object =
fote ferem e ® 1 S for his wife 27Ul 3T It &

for |

(b) genitive phrase T I of—noun A ST T4 FHHF T
T A1 R, 39 To18 faham o B | S8—of the chair 19iq
FHf % TR |

(¢) Objective forms of pronouns—me, us, you, him, her,
it, them.
If the object of a preposition is a pronoun its objective
form (F4 FWF) is used as
(i) There is no quarrel between him and me.
(i1)) The money should be divided between you and
me.



Translation of Simple (Ordinary/Common)
Sentences from Hindi to English & vice-versa

(e et o ot @ o o ot el @ et ¥ o)

¢ Translation is an art in which only a few really succeed.
A good translator must have a perfect mastery over both
the languages—the language from which the translation
is made and the language into which translation is done.

+» The grammar translation method (popularly known as
classical method) was very popular about 65 years ago
and translation was the very basis of this method. It has
been observed that most of the students coming to the
colleges don’t know much about the English language.
Experience has shown that the translation method has
proved more effective in our country.

Need for Translation (373aT8 st TTEvaHhAr)

7

% Indiais a multi-lingual country and here translation from
English to Hindi and Hindi to English has become an
integral part of our social, political, intellectual and
business (commercial) life.

« English is still the official language of the Central
Government and it is also used as a link language between
the states and the Centre. English is the language of higher
education; and technical education.

< It is used for our political, diplomatic, cultural and

commercial relations with other countries of the world.

In these circumstances there is a great need of translation

from Hindi to English and vice versa. Therefore it is

necessary for us to be well-versed in the art of translation.

Directions for translation from Hindi to
English and vice versa.

1. Literal translation is considered wrong. Therefore
translation should not be literal, i.e. word for word.

2. It should be simple, idiomatic and natural in style.

3. The sense of the sentence or the passage should be
rightly conveyed in the mother tongue or the language
of translation as far as it is possible.

4. The difference in idioms should be correctly contrasted.

Where the sentence is lengthy, it should be split up into

short, simple sentences, keeping the link together.

6. Rendering (translation) should be as faithfully done as
possible, i.e. the maximum sense of the original should
be correctly rendered in the mother tongue or in English.

@ oiht srgame & fdw—
1. wmfedsh 1A W&l el HHE ST, |l 68 & TM W
3165 3R I o TYH W I AT T HET AR |

hdl

2.
3.

W

TG T, HETARAR T ST T Sl H shaeAT =g |
el & I F =) TWE e, IUF O AW F
TSR AT o T, YIEER I H IHeRT TG HTAT
=R |

N AT F ETERT BT SR TAEqAT THAHT T |

T TR T TS BIS AT TR HET 31531 al ¢ |
ITIATE ITM T S1eaT 1 SR 4 Y ST <MY, A1l
IS H AT FHM, e TR ATHF T o | AR
T AU TGTE T STRT a1 AgaTE Shiaa (lively) g
=R |

3= A & fou femdt wroal & i 3fish wsat
TR AT AR |

The use of ‘Is, Am, Are, Was, Were’ as link verb is

to indicate (a) Profession (b) Relation (¢) Quality (d)
Situation (e) Identity.

1. | 7291 Uk AT B | Mahesh is a businessman.

2. (wfiw AU O R Manish is my brother.

3. |9 Tg’%qﬁ\% | Somya is intelligent.

4. [THFMTE| We are in the room.

5. |SURUSEIM H 2 | Jaipur is in Rajasthan.

6. |Tmmw fegedt 1 9fe | The Ramayana is a holy book of
T the Hindus.

HHUd I F T+ 91etT| Socrates was a Greek.
a1 |

8. |Teumers <t =feat fs@m @ | The peaks of the Himalayas are
et ¥ visible from Bihar.
9. |1 A SRIGL ¥ | The Marathas were brave.
10. | 58 21 71 o1 | He was not a liar.
fam —
(i) Present tense ¥ [ % @Y am, you, they 37K we % TT are

(i)

3 He, she, it 3 TH 3 1Y is AT 2 |
Past tense T Ta=i & @19 was q9T Sga= & H1Y were

AT 2 |
The use of ‘Has, Had’ as Link Verb

Rules: (i) ‘Have, Has and Had’ are used for possession,

ownership.




Correction of Sentences
including Subject, Verb, Adreement, Degrees of Adjectives, Connectives & Words Wrongly used.

(arTa ryrfeat)

I. Errors in the use of Nouns

Noun (T=T) feret =afaa, Torm a1 9% & T8 &I Fad &1 Nouns & FAFT H fafer=1 g st o757feat it STt 8| wdiemmeff st
& 3¢ g 9@ i & Jelt-Aifa 9ne o 3R [E T A Had T

Rule-1.-3T {3 ¢ B Nouns "3 %ad Singular § I 8d &, 31d: FeR1 Plural Form § YR &A1 375 2| Scenery
(3), information (§=HT), advice (WATE), hair (1), poetry (Hfaar), furniture (AMM), offspring (¥dH), issue
(@=am), fruit (%), work (™), abuse (TTTEl), mischief (3959, YRRA), luggage (IET-AWAT), alphabet (ST&HTAT),
environment (JTAERTT), trouble (FE)I

Incorrect Correct
1. The sceneries of Kashmir are charming. The scenery of Kashmir is charming
2. What are your informations ? What is your information?
3. He gave me many advices. He gave me much advice. (or many pieces of advice.)
4. His hair are grey. His hair is grey.
5. 1 like these poetries. I like these poems (or this poetry.)
6. His furniutres were sold. His furniture was sold.
7. I bought many furnitures. I bought many articles of furniture.
8. He has many works to do. He has much work to do.
9. I have no issues. [ have no issue.
10. He gave me many abuses. He gave me much abuse (or many words of abuse)
11. He did many mischiefs. He did much mischief (or many acts of mischief.)
12. I packed my luggages. I packed my luggage.
13. They love their offsprings. They love their offspring.
14. 1 like some fruits and vegetables. I like some fruit and vegetables.,
15. He learnt the alphabets. He learnt the letters of the alphabet.
16. Excuse me for the troubles. Excuse me for the trouble.

®
°%

Rule-2. (a) $ Nouns & Numerals (GEIET=% ¥168) & 918 ¥JFd &Id © A1 3k s TTHT 3[E &1 Dozen (35H), score
(1), hundered, thousand, pair (STT), million (38 @), couple (STeT, TTeT), yoke (SeT), gross (& &), stone
(14 dig st dr), (b) pice (1), hair (I1A), deer (8RUT), sheep (¥T), apparatus (IFR), series (I, FH), swine
(3W), heathen (STeft an 77378 T3, {iiqstsh)—= Nouns, Singular 3R Plural IH1 ¥ T ¥ € T 81d &l 5T A
Plural ¥ s @M1 IS 2

= 52 gu oI ool § oTgE W R AT Y8 w9 ° fow fm mn 2 —

1. He bought three dozens mangoes, dozen. 2. He died at the age of three scores and ten. score. 3. Four pices make

one anna. pice. 4. I need four thousnads rupees. thousand. 5. Here are four pairs of shoes, pair. 6. | have five yokes
of oxen. yoke. 7. He weighed ten stones. stone. 8. [ saw five deers. deer. 9. These sheeps are yours. sheep.

Rule-3. People (1), cattle (W), gentry (W5 T&9, 3718 SF), Folk (s, SH-9Ha™), public (SFd1)—3 Nouns <& §
Singular HTe[H USd © fohrg ST T TaT Plural ¥ 1T 21 Sk TR s SISAT TF © 3R $7oh 912l Haa Plural Verb &1 30 5 8

Incorrect Correct

—

This cattle is grazing 1. These cattle are grazing.
The peoples of Jaipur are industrious. 2. The people of Jaipur are industrious.
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Glossary of Official, Technical Terms

(with their Hindi version)

(snferamfier visgi it vegTaet)

[A] Amount outstanding EEARIRUN
Abatement Fd Amount withdrawn femreft T Tt
Abdicate ST Annexure o /affTe / oTgey
Abduct STET Annual Audit Report I ITheTor-Tfdaed
Abetment TSI Anticipated Expenditure — JefTa =9
Abide g—(g Anticipated Revenue FRINCRIST)
Abnormal demand argfra wim Appeal Division AT T9TT
Abnormal increase M gfE Appealable -
Abnormal price HAW e Appellate 3q'q°|?an9ﬁ
Abnormal profit M AT Appendage RENEIERERS!
Abolishment I Appointee frgfaa =afea
Academic Rerforn Appointing Authority Frgfaa wiees
Academic year Rerforr a9 Appointment SRR
Accordingly ERESINS Appraiser g - eu=
Accuracy FerefdT /s Appropriation EEICRISE]
Accusation e Approve STHTE AT
Accuse TR T Appurtenance A /33U
Acknowledge TR AR T /AT Arbitration g O
Acquire AT FAT Article Irgese/awg fem
Act in force Yaa arferfem Assets uigrt /et
Acting EAPEIREYEae e Assumption of charge IR-TE0
Active Tt As the case may be Fefesrfa
Additional srfafea As usual Freaaq
Adhere 98 & At par T T
Adhoc qed At the discretion of * %@aﬂgw
Adjustment GUTSH At the disposal of &+ e
Admissible e, e Audited account Tiferg @@
Affidavit KIEREEF Automatic et
Affiliate =g FET Autonomous S
Affirm 3fese o Avoidable ufEr
agenda I [B]
Amount claimed sreafda i Base year IR T
Amount deposited ST Al Basic education it fren
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Synonyms
(TaiaaT= yIeg)

< Definition : A synonym is a word or expression which
means the same as another word or expression in the
same language.

< THMIE W58 J BId © S I AT o foRe 37 3158 o T
a1 # 7 99 ¥ | U € wroa % o wmreds: wrea & wehd
g S8—Bad % TS evil, naughty, worthless o
MR T |

«» Formation : The synonym should be from the same

part of speech as the original word. For example

praiseworthy can’t be the synonym of admire, as

admire is a verb and praiseworthy is an adjective. So

®
%

®
%

the synonym of admire will be praise and not
praiseworthy.

THT 168 I IT68 7 o B AT o a7 =1 qd 9168
Bl ISEONSG— admire T TEAF praiseworthy T
BT, i admire T3 @ TR praiseworthy feremom 2
31d: admire T THHTYS praise € 2 7 6 praiseworthy.
A careful study of the following synonyms will enrich
the student’s vocabulary and enable him to answer
questions on synonyms.

e 91 TS TS wTeai skt g foreef T weaTEad! i IS

Word Meaning Synonyms
Abandon IZIUEI Leave, forsake
Abbreviate Tl abridge, shorten
Abnormal S ISICIEED Unusual, unnatural
Abstain RS T refrain

Absurd TATEIS ridiculous

Abundant gaEd Plentiful
Accomplish EEac achieve, perform
Achieve e hTT Accomplish

Adage hEEd proverb

Adequate LIt Sufficient, enough
Admire AT HEAT Praise

Adore ST =RET Worship, love
Adversary ﬁ'ﬁ%ﬁ, T opponent, enemy
Adversity gHfed, gat= Misfortune

Agony e, diet Misery, torment
Alive Shfera Not dead, lively
Allow ST T Permit, let
Alteration i change

amazing SIEREEED astonishing, Surprising
Amend IR T Improve
Amusement BEREE) diversion, recreation
Anger EaC] ire, wrath, rage
Angery EAIET] calm

Anguish RIE]] pain, distress
Annihilate T TermeT e Ruin, destroy completely
Anonymous ™ Nameless

Answer IW & Reply

Arrogant 3 Insolent, Haughty

TR SR GHTTY Teal Gael T91 o1 3T 3 | 9EE sl |

Word Meaning Synonyms

Ascend R rise, soar, climb

Assume HEAT Accept, believe

Astonish vad =feRd T Amaze

Attack STTHHIT Assault

Authentic TR, ST genuine

Autocrat qERIE, despot, tyrant

figw y=

Avaricious PERIR] greedy

Aversion Tom, foeta dislike, antipathy

Awkward FES, Sl Clumsy

Bad 9, TFR Evil, naughty, worthless

Behaviour AT, TR conduct, demeanour

Beseech el Beg, entreat, implore

Bias T&aTd, WHIR  prejudice

Big a1 (AR ®)  Enormous, huge,
mighty, large vast

Blame Y AT Accuse, censure

Blend T mix, mingle

Blunder @t A Stupid or careless
mistake

Bondage 3rEdT, ! slavery

Boost qGHT increase

Brave ERRM el Courageous, fearless

Brief Tl concise, short

Brisk Fdlell, TRAEE,  vigorous

Bright ELEIRI Clear, brilliant

Burglar SIS Thief

Calamity et Disaster, catastrophe

Calm RIS Quiet, tranquil
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Antonyms
(e 7eg)

% Definition : The antonym of a word is another word < It is not always possible to form an appropriate

which means the opposite e.g. Good is the opposite

of bad.

2

s Antonym are words of opposite or contrary meaning
: thus high is the antonym of low, profit of loss, agree

of differ and old of new.

% Tigem Tee A Bid © S R 3o % fawda et § wm
T & AT Fr-E, e -oY, T -eTHend i Ta-

AT TG |

2

ways.

(a) Irregularly—good = bad, high = low
(b) By adding a prefix or removing a prefix :
necessary = unnecessary, control = decontrol,

s Formation : In English antonyms are formed in three

impossible = possible
inability = ability

(c) By changing a suffix : useful = useless.

careful = careless

TEET : IS § fadm w2 i TR & ST Sd E—
(a) <1f=fi@ €1 8—good = bad, high = low,

antonym by using a prefix or suffix or by giving any
word of opposite meaning. We should use a prefix or
suffix only when we don't find an appropriate
antonym.

< Ifg o= viaetm veg 7 et 9t Iw A1 yoE e
Tide™ 168 FMT AMfed ST T | 379 natural 1 Tfae™
unnatural &l S, FAIfH 3T Tfdam artificial ® |

+ The antonym should be from the same part of speech
as the original word. For example hopeless can't be
antonym of despair, as despair is a noun and hopeless
is an adjective. So the antonym of despair will be
hope and not hopeless.

< vt weg I weg It w1 B ARy o ot @ g
3152 BT | 3SRWNY despair &1 Ifdai® hopeless Terd BT
Fifek despair T ® IR hopeless i & | 21a: despair
%1 gfde™ hope & &M T T hopeless.

s A careful study of the following antonyms will enrich
the students vocabulary and enable him to answer
questions on antonym.

(b) wE (prefix) 1 Sgh AT TFRL—necessary-un- < i & T AR wedt g fremef F weawed B

necessary, improper = proper.

(c) I (suffix) 1 Tgaat—useful = useless,

Word
Ability
Above
Abrupt
Abstinence
Abstract
Accept
Accumulate
Accumulated
Accuracy
Acquit
Adamant
Adequate
Adjourn

Meaning

T

FW

ATH AR
TR AT
a1yd, TR
E=icardeaei)
Jhel T
e feR
JTefdT, Feddl
fiet, Z=
231, g
Tt
Tfid T

e SR TR gfdai™ vee) graeet I3 1 W o |

e B |
Antonym Meaning
Disability ST
Below, Beneath Eiic)
G\radual Eated
Passion S, &d
Concrete , GTehT
Reject ITEATRT AT
Disperse, Scatter ferat
Wasted EEICRED)
Fault FHl, a9
Condemn i
Flexible T, 7Ed Al
Insufficient SEpI
Conclude AT hET



One Word Substitution
(352 wqE & foIT uw vree)

2
*%

According to Bacon brevity is the soul of wit. For
bringing brevity in writing and speech, the use of one-
word substitutes is necessary. By using one-word
substitutes we can bring clarity in our expression, enrich
our language and improve our style.

In this chapter a list of important one-word substitutes
along with their meanings is given. You should read
these words and try to use these words in your speech
and writing as far as possible.
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A post without remuneration (ITRefo & fomT ug)
—Honorary (3&d®)
Belief or opinion contrary to what is generally accepted.
(S aTTa: SRR TR sTTan @ 35 fawia foem a1 forvam)
—Heresy (faenf)
Use of more words than are needed to express the
meaning (3719 79 L % T TTavT+ IeaT A 3T
T AT —Pleonasm (Ie5-TgeH)
A process involving too much official formality. (Sgd
arfersh shmatert SfriERar i afsRar)
—Red-tapism (STA RIS
Large scale departure of people. (It T=m & <t =1
TEAH) —Exodus (friu=)
Government by the representatives of the people. (ST
% JfafeET it JR) —Democracy (ISTA)
Decision made upon a political question by the votes
of all qualified persons. (Tt T SRRl & e o HIETH
T Tt Toifass Te =1 ol =)
—Plebiscite (STUA-TUE)
A man who starves body for the good of the soul. (T
Sk ST 37T ShT YIfgeRtor 3 @ & ?)
—Ascetic (T=THY)
A person concerned with practical results and values.
(T =Afh S SHagTieh RO @ qodi § 990 7)
—Pragmatist (STITERATET)

2
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A general pardon of political offenders. (TsHifa®
STORTTErAT it AT OTHI) —Amnesty (ST ATHT)
A man who operates on a sick person. (T =afe
SR =AfE 1 ved TR war ?)
—Surgeon (e Trfercaenr)
One who totally abstains from alcoholic drinks. (T
Safth S Uia: AT 3o @ Y war 8)  —Teetotaller
(wETeaTit)
A person claiming to be superior in culture and intellect
to others. (T% =Rk ST T&H(d 9 Ffg H 31 T I8 TH T
TMET FAT 7) —Highbrow (Ffga™)
Responsible according to law. (T % TJAR SHaR)
—Legitimate (3e)
Act of taking one's life. (foret &t geam =1 %rt)
—Suicide (sTTcagcT)
A person who brings goods illegally into the country.
(T =gk S o9 § 313 qlieh ¥ Iy ATl ?)
—Smuggler (T&R)
A person who has just started learning. (afh S/
areft o g TSR @) —Apprentice (FifarRaam)

Property inherited from one's father or ancestors. (Tt

T @S | T Haf) —Patrimony (TRTEm)
People at a lecture or concert. (ST 312ET Tl TE
T =afh) —Audience (STrT)

A person's first speech. (Tsh =1 JoH 9T90T)
—Maiden (T9W)
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Prefixes and Suffixes
(IuErt TE uew)

A syllable or syllables added to the beginning of a word are called a Prefix, but when these are added at the end
of a word these are called a Suffix.

Prefix (3uwt)
S yeaTe TRl wee % E B SR T Y e o AT A §, I Iud (Prefix) FEd €1 99 - un + fit = unfit,

mis + take = mistake.
Suffix (UF)

S STeaTer TRl S18 o 3T+ H AR U T3 I68 I AT A §, 3 Uewd (Suffix) FEd 21 ¥ - care + full = careful,
teach + er = teacher.

15.
16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
27.
28.
29.
30.

A—

Al-
Be-
Mis—
Out—

Over—

Un—

Under—
With—

A—, ab—, abs—

. Ante—, Anti—
. Bi-
. Circum-

Contra—, counter—
De—

Demi—

Dis—

Em—, en—

Extra—

Im-

In—

Inter—, enter—, intro—
Mal—, male—, mali—
Non—

Pre—

Re—

Sub-—

Super—, tra—
Trans—, tra—

Un-

(i)
(i)

(i)
(i)

IMPORTANT PREFIXES

on, in ; as : abed, away, ashore, ahead.

off, up, from ; as : arise, alight, awake.

all ; as : altogether, Almighty (= All + mighty).
to make a Transitive Verb ; as : befool, befriend, becalm.
wrong, failure ; as : mistake, misuse misfortune.
turn out,

excel ; as : outcast, outshine, output.

excess ; as over-eat, over-ripe, over-rate, over-active.
not ; as : unfit, unnatural, unable.

under ; as : understamp, under-rate.

against, back ; as : withstand (stand against), withhold (hold back), withdraw.
away from ; as : avoid, absent, abstract

before ; as : antecedent, anticipate, antemeridian.
two ; as : bisect, bicycle, bi—weekly

round ; as : circumference, circumnavigate.
against, as : contradict, counteract.

from, down ; as : depart, decend, dethrone.

half ; as : demi—official.

opposite ; as : disagreeable, disunite, dishonest.
make ; as : embitter, enlarge.

beyond ; as : extraordinary, extra work.

not; as : impatience, impolite, improper.

not; as : invisible, incredible, incapable.

within ; as : interrupt, entertain, introduce.

ill, badly ; as : maltreat, malevolence, malignant.
not; as : non-violence, non-sense.

before ; as : predict, prepare, precaution.

again ; as : rewrite, refund, renew.

under ; as : subordinate, subject, subjudge.

over ; as : superstructure, surface, surpass.
across ; as : transmit, transversal, traverse.

not ; as : untruth, unnatural, unsuitable.



Confusable Words
(FTeh 158)
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The English language is rich in synonyms and such
words as are similar or almost similar in sound but are
different in their meaning. Synonyms are words that
have a similar, but not exactly the same meaning.
The students are apt to confuse synonyms and words
similar in form or in sound but different in meaning,
It is, therefore, necessary that the correct usage of
such words be very carefully studied to avoid
confusion. The difference of meaning in some of such
words in common use is sketched below :
Words often confused are divided into :
(1) Similar in spelling and different in usage.
(i) Similar in spelling and different in pronunciation
— bow = JI bow T |
(iii) Similar in pronunciation but different in spelling
and usage : Principal — Principle
metal — mettle
(iv) Similar is spelling but different in meaning
bow - bow
polish (V) Polish (N)
(v) Slightly different in meaning, spelling but might
have similar usage.
(vi) Words whose usage is generally mistaken
(confused) by the native speakers.

refuse - deny
ability - capacity
listen - hear
drown - sink
float - swim

. DISCRIMINATION OF WORDS SIMILAR

IN SOUND

Accept (to agree, to receive) (HR AT, TETd BHT)—
He accepted the offer. An honest man accepts no bribe.
Except (save) (RaT™)—All except Rama were present.
Access (approach) (‘Zlga)—l have access to the Prime
Minister of India.

Excess (noun from exceed) (3Tf&r@Rdr)—What is the
excess of seven over five. Excess of everything is bad.
Advice (noun) (¥eT8)—He turned a deaf ear to my
advice.

Advise (verb) (T8 ) —Advise him to work hard.
Affect (to influence, to pretend) (YHTId AT, TEMT
M) —

10.

11.

12.

13.

14.

(1) Did his remark affect you ?

(i1)) The accused person affected (pretended) madness.

Effect (n. result, vb. to accomplish) (378 / 91—

(1) What was the effect of the medicine ?

(i1)) He effected a reconciliation between the two
parties.

Air (atmosphere) (84T, a)—Birds fly in the air.

Ere (before) (W&et)—Please return ere the sun sets.

Heir (one who inherits) (3Tf®R)—He is the only

heir to the property of his father.

Altar (a place of worship) (35T & 9&h)—He knelt at

the altar

Alter (change) (s5eT1)—I cannot alter my programme.

All together (all in a body) (F& fit)—Let us go there

all together.

Altogether (completely) (TET &9 &)—I forgot his name

altogether.

All ready (all the persons ready) (¥« d9R 8)—They

were all ready to start.

Already (beforechand) (T&at & €)—1 already told

you that I could not accompany you.

Ascent (act of climbing, upward road) (F@%)—It was

a steep ascent to the top of the hill.

Assent (agree) (FeAfd a1 Tgwd FN)—I assent (verb)

to your plan. He gave his assent (noun) to the plan.

Assay (try) (3 &G—They assayed to reach the

destination before sunset.

Essay (written composition) (Fea—Your essay is

not up to the mark.

Aught (anything) (% t =ish)—Is there aught I can do

for you?

Ought (to be advisable) (I1RT)—You ought to obey your

parents.

Accomplice (Helper in wrong doing) (Tera =t |

grefiy—Raman was an accomplice in the theft.

Accomplish (perform, finish successfully) (EWTCEW

1 #T)—He accomplished the task in time.

Abate (become less) (35 BHT)—The storm has abated.

Abet (encourage/help in crime) (THRIY ! TEET ST —

Pakistan is abetting terrorism.

Adverse (hostile) (fudia, fa®g)—He is facing adverse

circumstances.
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Comprehension (Unseen Passage)

(3rafea wrerivn)

Comprehension means the understanding of the
meaning and implications of the ideas in a passage, Its
aim is to train students to read and understand the
written material.

The following points will be found useful in answering

questions on a given passage:

1. Read the passage carefully and try to find out a
general idea of the subject it deals with.

2. Read the passage a second time, this time more
thoroughly, as comprehension requires a full
understanding of the sentences of the passage.

3. Now read the questions, understand them and
locate their answers in the passage.

4. Answer to each question should be brief and to
the point.

5. In the vocabulary question the candidate must

show that he knows the exact meaning in which
the word is used in the passage.

Fufea T

a1l uE ATeuE—3Tafed T ¥ areqd aWEE A a9 R |
Femeff 1 TR I UG 3T W ARG YT 6 A /W A A
&t I AT IIH HEAT T © | Fefriad foeg TEl s @ e
FH B TEEE ei—

T 1 UG IHh! TTT-a%g I TS AR | T8 oA
S =TT R T foRe fowa % MY e ¥ wed © |

IS YIF T H IS, IY THI W TS H 3G 9 H
wifera i fom 3T T &1 SW B

3ok TvTq fed T 39U § ¥ S 3UH (passage ) fieran
21 39 Tufga = 3 Answersheet ¥ R |

Passage - 1
Read the passage and answer:
Vehicular pollution causes serious health problems.
Carbon monoxide, nitrogen oxides and hydrocarbons
emitted by motor vehicles trigger off a complex chain
reaction resulting in dangerous pollutants such as
ozone, aldehydes and ketones. The prolonged inhalation
of carbon monoxide present in the toxic fumes reduces
the carbon carrying capacity of the blood, and may
cause headache, sickness and even death. Likewise,
unburned fragments of hydrocarbons form smog thicken
with elements that may cause cancer.
The central idea of the passage is—
(A) Reaction of pollutants [LDC 16-09-2018]
(B) III effects of vehicular pollution
(C) Causes of cancer
(D) Pollutants of atmosphere [B]
Exp. : Ans. (B) is correct. Passage % 379 T&l 3 2 |
Which of the following is likely to cause cancer—
(A) Inhalation of carbon monoxide  [LDC 16-09-2018]
(B) Reduction of carbon
(C) Unburned hydrocarbon
(D) Smog [C]
Exp.: Ans. (C) is correct. According to the passage.
See the last sentence of the passage. sl & 31f<m
T § 3N et B

3. Which word in the passage means the same as

‘lengthy’— [LDC 16-09-2018]
(A) Chain reaction (B) Prolonged
(C) Extend (D) Emitted [B]

Exp.: Ans. (B) is correct. Lengthy T TiaaT=l IIsq
prolonged ® | T& I 3G |

4. What reduces the carbon carrying capacity of the
blood— [LDC 16-09-2018]
(A) A complex chain reaction.
(B) Unburned fragments of hydrocarbons.
(C) The pollution from vehicles.
(D) Breathing carbon monoxide for a long time. [D]
Exp.: Ans. (D) is correct. According to the passage.
I & 3 H IW R |

5. Vehicular Pollution causes pollutants such as—
(A) ozone, aldehydes and ketones [LDC 16-09-2018]
(B) carbon monoxide and hydrocarbons
(C) hydrocarbons
(D) nitrogen oxides [A]

Passage - 2

Read the following passage and answer the 6
questions that follow it. Each question has 4
options. Choose the correct option/answer for each
question:
I worked for a brief while in a college in Delhi, and
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Official, Demi Official, Circulars and Notices, Tenders

1 7 Knowledge of Writing Letters:
(TF-oE)

DATE, ADDRESS, LANGUAGE, SALUTATION, TENDERS, COMPLIMENTARY CLOSING

s Letter writing is the most commonly used form of
written communication.

« All of us have to write a lot of letters in the course of
our life for a variety of purposes—applying for a job,
inviting people, making enquiries, placing orders,
making complaints, congratulating or soothing others
or sharing our joy or sorrow with others etc.

Kinds of Letters :

« Broadly speaking the letters we write can be placed in
three main categories :

(i) Personal Letters (ii) Business Letters
(iii) Official Letters

(i) Personal Letters : Personal letters include letters
written to friends, relatives and family members and
are informed, relaxed and even chatty in nature.

(ii) Business Letters : Business letters are used in the
world of trade and commerce. Business letters are
addressed to business firms. They are written by
businessmen, firms and public men. A public man may
write a letter to a business concern in order to enquire
about the prices, quality and availability of goods. He
may also complain about the goods purchased. Business
men and firms write to each other for placing orders,
complaining against the poor quality of goods and for
asking for the payment.

% A business letter is formal and matter-of-fact. So it is
brief, purposeful and impersonal. Some writers include
official letters, letters to the editors of newspapers and
job applications in business letters but we are dealing
them separately.

(iii) Official Letters : Official letters are addressed to

government or semi-government offices and

departments. They are also used for communications
to members of public bodies, government servants.

Individual seeking government protection of his rights

and requesting the government to fulfil certain public

duties also use these letters.

csa

(VARIOUS PARTS OF A LETTER)

A letter consists of several parts :

The Heading. It consists of the writer’s address and
the date. The address is written at the right-hand corner
of the page and the date is put just below it.

The date can be written in any of the following ways :
Oct. 15, 2024 15th Oct., 2024
the 15th October, 2024 15 October, 2024

The Salutation. It is the form of address or the
greeting. It is written a little below the date and on the
left side of the page and depends on the degree of
intimacy between the writer and the addressee.

The first and the second words of the salutation are
capitalized. If there are three words, the second one is
not capitalized.

Dear Sir, Dear Father,
My dear Anil,

The Body of the Letter : This is the main part of the
letter and should be written in simple and direct
language. It should be divided into paragraphs unless
it is very short.

The subscription : This is the leave-taking phrase. It
is written below the last line of the body of the letter
near the right hand margin of the page. This also
depends on the degree of relationship between the
writer and the addressee. Yours faithfully,

Yours sincerely,

The signature : This is written below the subscription
or the leave-taking phrase.
Yours affectionately,

Raj Kumar

Note : An apostrophe (*) should never be put before

in ‘yours’. It is wrong to write ‘your’s.’
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