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SYLLABUS

?ﬂﬁﬁgﬂi HoeR % General Knowledge/Current Affairs : Question in this
e A-19, U3l wiaH, component will be aimed at testing the candidate’s general
SET-302 004 awareness. Questions will also be designed to test knowledge of
current events and of such matters of every day observations
and experience in their scientific aspect as may be expected of
any educated person. The test will also include questions relating
to India and its neighboring countries especially pertaining to
Sports, History, Culture, Geography, Indian Economy, General
Polity, Indian Constitution, Scientific Research etc. These
Questions will be such that they do not require a special study
of any discipline.

Reasoning : Analytical aptitude and ability to observe and
distinguish patterns will be tested through questions principally
of non-verbal type. This component may include questions on
analogies, similarities and differences, spatial visualization,
spatial orientation, visual memory, discrimination, observations,
relationship concepts, arithmetical reasons and figural
classification, arithmetic number series, non-verbal series, coding
and decoding etc.

Numerical Ability : This part will include questions on problems
relating to Number Systems, Computation of Whole Numbers,
Decimals and Fractions and relationship between Numbers,
Fundamental Arithmetical operations, Percentages, Ratio and
Proportion, Averages, Interest, Profit and Loss, Discount,
Mensuration, Time and Distance, Ratio and Time, Time and
Work. etc.

Computer Fundamentals, MS Excel, MS Word,
Communication, Internet, WWW and Web Browsers etc :
Elements of Word Processing (Word Processing Basics, Opening
and closing Documents, Text Creation, Formatting the Text and
its presentation features). MS Excel (Elements of Spread Sheet,
Editing of Cells, Function and Formulas), Communication (Basics
T of E-mail, Sending/ receiving of Emails and its related functions).
Internet, WWW and Web Browsers (Internet, Services on
Internet, URL, HTTP, FTP, Web sites, Blogs, Web Browsing

S Software, Search Engines, Chat, Video conferencing, e-Banking).
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Part-‘A’ : General Knowledge/Current Affairs
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e sgEa™ [Scientific Research]
[A] +ifgee fasma (Physics)
X wgfameda wvRNR
[B] w&me fasm= (Chemistry)
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[C] sita fasm= (Biology)
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Part-‘B’ : Reasoning

argyadar afigrur [Analogy Test]

LRUEED g‘?‘ﬂ?ﬂ [Spatial Visualization]

0’0

Tenfa stfafa=am@ [Spatial Orientation]

gva Wi [Visual Memory]

’0

FaerEA [Observations]

W’@? & gearad [Coding and Decoding]

0

sJ@et / Jufiseu [Series]

0‘0

w4, g9 & qrat [Cube, Cuboid and Dice]

*
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a9 3@ [Venn Diagram]
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Part-‘C’ : Numerical Ability
we&at ugfd [Number System]
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FguTa td @argura [Ratio and Proportion]
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[Surface Area and Volume of Solids]
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Part-‘D’ : Computer Proficiency

Word Processing (M.S. Word) [a€ mafem (wa.wm. ag)]
% wrSsrende enfew (Microsoft Office)
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AEEeTe as gtead (Microsoft Word Introduction)
arEEvge fauer ¥ fafis erewa

(Various Elements of Microsoft Word Window)
File Tab / ®rda 29

Home Tab / 8% 29 (Alt+H)

Insert Tab / SwI¢ 29

Page Layout / 39 @3rmee

References / ¥®e+

Mailings / Afeew

Review / Reg 24

View Tab / & 2a

ATSHITE 9% & wrEfeea e ®e Fie
(Microsoft Word Related Shortcut Keys)
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fecct giere # faora st getemielt # ¢@ og yea
Spread Sheet Software (MS-Excel)

[wrevfie HiveaaR (TH.1H. )]
Home Tab / W 29

Insert Tab / SoI€ 24

Page Layout / ¥s @3mee
Formulas Tab / ®ien e«
Data Tab / Sre1 24

Review Tab / Reg 2a

View Tab / & 29
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fecett gfere & faoma el wetemelt & g8 oG wea
Internet and Network [$EWe Td W2de|

@R (Communication)

Aeas (Network)

geede (Internet)

W9 A9 foeed (Domain Name System (DNS))
ang.ut. g§@ (Internet Protocol (IP) Address)
eigwrang Atea (OSI Model)

g-8a E-Mail (Electronic Mail)

arred (Virus)

Aead @ Sevde § ugEd Wgwqyl gt

(Important terms used in Network and Internet)
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[History of India]

UTEls HTed &1 Sfag™
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[Analogy Test]

2
*%

AT (Analogy): TTEwIAT 1 wfsss 31 BT 8—
TEA H WA A we-uey |

Igvardt T T 3 YR % al ok " & g Teikid
TR ST & @ IS ST © TR 361 TR T ey diRR a
F Y T (FH) R

T T & 991 & T 1 =y S TR v 1 kA
T TR R I8 % 9 H R g wEfa aw i fu M
SR freq T | @ieFT 2T R |

TTGYIAT HIIRUEAT 6 THR il il 3—

(1) A& A1gIar (Alphabet Analogy)

(i) T ggvaarl (Number Analogy)

(i11) 3o |IEAAT (Word Analogy)

(iv) *Imehfa Agwaan (Figural Analogy)

(v) HH==F Fg3Idl (Set Analogy)
(vi) Tafaa argaar (Miscellaneous Analogy)

7
0.0

R ATGRIdt (Alphabet Analogy)
SIS TG TIGYIAT o SF=aia SIS JuHTen & I8 AT
JER-TUET T UG 799 I8 9 & | 39 J1 § fau e
T 1 SEX-THE! o G I JTA HLeh 38T STIR T A&
e g % T wel 3w & fashew & J1@ FE BT B
T $8eh SF=ad I ST Il T &R & FH W
TG B1a € | o7d: U T I T F og & H FA
TR TG 3T Td TEANSTT 1 I8 T & 8T 2 |
30 AT T A& o A, T, =4sH, B I 98
e gl W ot e B 2
Jgrewl 1. AK : FP:: XD : ?
(A)TE (B)S]  (C)Cl (D)BH [C]
TA: ST Y63 JHT % AT HI JEA * Ieal § 5 H
3T 2 |
Jarewor 2. ACF : GIL :: MOR : ?

(A) SUX (B) TUX (C) UWZ (D)SVY [A]
T o @,
A C F—G | L
|_|:_+6f "
+6
I @

7
0’0

7
%

3t 3. AEIOU : UOIEA :: IJKLM : ?
(A) MJIKL (B) MNKLI
(C) IMLKJ (D) MLKJI [D]
gd: A ET1 OU - UOTEA
1 23 45 54321
R F R A YT I 3Iee FHF | formr mm R
3l TR
I JKLM — MLKIJI
1 23 45 54321
? = MLKIJI

[T Argyqdt (Number Analogy)

GEAT TIGEAAT & ST=@d T § 371 & W, 3T & 971 o
W, AT TR & FH 31 T 3eTid Jo 9@ T ¢ |
3 T MG FishATsti W SATHTE Bid 2§ |
30 TR % T H frg () % 9l ot @ wed qen qwef
3R U G Ud U WeaE g (2) T mn w2
JTTHT I8 F1d T 21 @ FF (7) g & T W 99+ &
o feu T S Temett § @ Fi- U vH vemn g,
e gl TR ol s @ 9= TEy 8 S 6 i o TR
&1 SF1 T R
3qeuT 1. 8 : 81 :: 64 : ?
(A) 137  (B) 125 (C) 625
gl 8 1 81 1 64 :

23 =8 aur 3* = 8l
SH TR 4 =64 TF 5 =625
31a: &6 T W 625 g
3IqEOT 2. 32 : 66 :: 134 : ?
(A)271 (B)268 (C)270
BT S, 32 x2+2=64+2 =66
3l TFHR,
134 x2+2 =268 +2 =270
3Iaeeot 3. 121 : 12 :: 25 : ?
(A) 1 (B) 2 © 6
AL | =R 121 +1

= 1H+1=12

3 TE 2541
= 5+1=6

(D) 525  [C]

(D) 275 [C]

(D) 7 [C]
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[Number System]

@& TEI—UEH 3 YT i 1 GYE G FHEAT 2 |
vt =i we T aeg Fe €

& YU HEATE—eHTHF U1 G o o8 2l R |
SE—0, 1,2, 3,4.5,6,7,8, 9 ¥ v i g R

1. UTha @eATE (Natural Numbers) : 1,2, 3, 4, ...

2. T‘f‘&l@'l‘f{ (Whole Numbers) : 0, 1, 2,3, 4,5 ......

3. Yuris @At (Integer Numbers) : —co ¥+ T

AE: 0 T @A GAeHE T 2 IR T @ FoneHs e ? I’
Neutral (3R TE&T 2 |

Wigfeid HEAW (Natural Numbers)

@ I TEATd 8 aEgeli 1 IO il ST ] 37 o9 e A
JTehRfdeh TEATE had & | 3¢ Counting Number it &4 % |
JeEW—I, 2, 3, 4, 5, 6.......... oo JTHidH TEAT § |

e
(i) T JTRfow wEE T R
(i) % o TR T Tehfas T R

-1

(iiii) Trsrcres e TRt dE A7 | SE— r

5w

T oAt (Even Numbers)

3 FEAT S & (2) | 9T (i) € oW T weerdt

g

: YT 99 T T8 R

2. TawwawEm@ (Odd Numbers)

@& 3 HEm S 2 ¥ fawifsa T € o ded sweardt 21
3en. 1,3,5,7.9, 1. aife | v o T i R

3. @ EETd (Composite Numbers)

@ 1 392 3 et T o e o v % srfafes w3

T T 3N T T 90 o Heh, TG TN FHaard! € |

S 4, 6,8, 9,15, 16.......... g |

: 31 (2) T TS TEAT TR B | IR T AN TEAT R |

4, AUATEITT (Prime Numbers)

@ 3 TS S | SR W % Afafs o TRt T 1 favrs

T B AT TN FEA |

6{,3'."

ITEU—2, 3.5, 7, 11, 13, .37 G 19T q=Amd
=

qre: TF (1) A9 T &1 8 | 3R 7 & 30 v Temn
FE Thd B |

uf¥iyr FEATY (Rational Numbers)
e gasmﬁ%@m
T : SRl P 3R Q IHT & Urieh & fohrg Q ¥F T T

o o791 U9 & QM1 qUTieh & qe & I TR © | U} T
i gEI FEaTd ¢ |

ufwg weEeti & ot 9 ae=qut qea:

@ I Y T TG T I saier TR wRest | & R
I T for sman 21

. a N
& U T o 1 37 ®9 O forat S gean 7,

% fafoe &7 aom 2 2 ot w & g weiifa @ )
= S it i e 81 Ex, S=2.a=
a -2
-b’ b
a-al
b’ -b’b
3ufedr FEATY (Irrational Numbers)

@ (a) o I T € |

(b) o I EETd € |

& éd@ﬁﬁ%%qﬁﬁWQﬁmﬁlaﬁpaﬁtq
AT gt & | (Safh q # 0) i Ted wEard 2 |
T 5 /3,543, n. S srefd d £



[Opening and Closing Documents, Elements of Word Processing,
Formatting the text and its presentation features, Text Creation]

Word Processing (M.S. Word)
[az.-.‘ TR (qq T, 98)]

M.S. Office T T 9™ Microsoft Office 2|
Microsoft Office T Application Software (TSR
Hgeaa) B, S WIghIATEE U1 FRT ST T4
UTghATEe (Microsoft) U TR S ITell T 2,
Tt T 4 218 1975 i foret Tie@ 3 i ve 1
HISHMTR HT JEAT - SHE, TTvnTed (3mReT) & 2|
HIgRETe TR %1 MS Office i g1 ST |
Microsoft Office I Office Suit i F&T ST 1
Microsoft Office T Tga a5 MAC OS & foig 1989
T ST T
19 TR, 1990 1 Microsoft 311 Windows Operating
System o foTT =T Microsoft Office 1.0 S SR T
Microsoft Office 3 Microsoft Office 4.0, 4.3, 1995,
1997, 2000, 2003, 2007, 2010, 2013, 2016, 2019 311
TS ARSI FRT ¢ ST g &
AehETe AMRd o a0H Ufcreee fora orifem, foRm
wiwe ATRE, e oriftha, oNum STifhRe, ST STfTwRe,
o e
HTEhETe ATRd 2021 MS Office &1 T&aw awiq 2|
ATIhel U515 %M, 35 B 1S | ot MS  Office WPS
Office % 7MW ¥ 394 g WPS &1 01 98 Writer,
Presentation, Spreadsheet 2l
HIEHMTRE ST 1 TN AIGA U6 HRIGT AT Tha
anfe & ferarm St )
Microsoft Office | T &9 T IR TUM AT UieTeRE
TR B 8—
1. Microsoft Word - Text Sia@~e M Tg
ST FEEE AT TR AT FR T forE g
2. Microsoft Excel - iUt g wifearht TumTed 2g|
FU—Teh HEGE | T -Wd /@57 1 foawor &=t
F TG
3. Microsoft Power Point - T3S SHTER ToyH & &
Fe—frdt Fataa/Fudt F 221, fFaT-wam

7
%

®
*%

R
°n

7
%

®
*%

Ticfafer, STt 1fS 1 U6 TF Toiwes™ & g
= F ¥

4. Microsoft Access - Data Base Tfeerehs s ©g
JT—TF FETT /TS B W FH JTe) Tl i
oo T ¥F T W@ T At STEvERdn B ®, S
TTRST o AT T FHF ek SeTed ol AT (AT fEdm)
£y 131%, B %@ TgFd MS-Access Th TIEY B
TR 2l

e -

| WERER AT § T Y BR-vh ueeem
AiFeaaR THfcH €9 ¥ Office Assistant FA ¢ |

2. W U MS Office &1 UHT TRThIM 8 ST a0 page
TAH % HW AT 2

Microsoft Office # 37 W™ Microsoft Office Tools,

One Notes, Info Path Designer, InfoPath filler, Outlook,

Share Point Workspace 21Tfg 2|

e —3-TA FEE VAT Tg T UH.TH.AEAR

(MS-Outlook) #t T .w@.37ifq =1 9 ]| 308 IR &g

R E-mail account Y U & g 0 FrR § o

PSR & @il el 2|

HIsDIdHIUC ds U )

(Microsoft Word Introduction)

€ TR (Word Processor)—da€ JEER T THT T/
Tifearr B S 92 A7 Yeal W IR AT FHE FAT B

TS TIEER o 3T TN / itk Word Star, MS Word,
Word Perfect , Soft Word , Akshar amfe 2

JOAH § TFifoe TgF T€ e TH.TE. 98 (M.S.
Word) 2, i o€ TR, &R 1S Taet § % gl )
Microsoft word T& qE WHW TR FHT ToeA b9
ATFEAT 2|

Microsoft word HEFMTR ATTHT F1 TH a8 @A
T 2, Rt Fdam asiv 2019 21 ST Windows
Operating System Tq 24 foawr, 2018 =1 Launch fera
T |



